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RULE 1

SCOPE OF RULES

(a) Title and Citation.

These Rules shall be known as the Local Civil Rules of the United
States District Court for the District of Connecticut. They may be
cited as D. Conn. L. Civ. R. ___.

(b) Effective Date.

These rules shall govern the conduct of proceedings in all civil
actions pending in the United States District Court for the
District of Connecticut on or after May 1, 1985. 



RULE 2

ADMISSION OF ATTORNEYS

(a) Qualifications.

Any attorney of the bar of the State of Connecticut or of the bar
of any United States District Court whose professional character is
good may be admitted to practice in this Court upon motion of any
attorney of this Court and upon taking the proper oath and the
entry of said attorney’s name in the records of the Court.

(b) Procedure for Admission.

Each applicant for admission to the bar of this Court shall file
with the Clerk of this Court a written petition accompanied by a
sworn affidavit setting forth the applicant’s residence and office
address, by what Courts the applicant has been admitted to
practice, the applicant’s legal training and experience at the bar,
and that the applicant has studied carefully the jurisdictional
provisions of Title 28 U.S.C., the Federal Rules of Civil
Procedure, the Federal Rules of Criminal Procedure and the Local
Rules of this Court. The affidavit shall also state whether the
applicant has ever been convicted of any crime, other than minor
traffic offenses, and whether the applicant has ever been denied
admission to or disciplined by any Court, whether by way of
disbarment, suspension from practice, censure or otherwise. If the
applicant has been convicted of any crime, other than minor traffic
offenses, or has been denied admission to or been disciplined by
any Court, the active Judges of this District or their designee
shall make such inquiry as they deem appropriate, and it shall take
a majority vote of the active Judges of this District to admit such
applicant to this bar. For the purpose of this Rule 2(b), “minor
traffic offenses” shall mean motor vehicle violations which are
neither felonies nor misdemeanors. The petition and affidavit of
the applicant shall be accompanied by the sworn affidavit of two
members of the bar of this Court, how long and under what
circumstances they have known the applicant, what they know of the
applicant’s character and his or her experience as a lawyer. The
sponsoring attorney shall certify in the affidavit that he or she
knows of no fact which would call into question the integrity or
character of the applicant. The Clerk will examine the petition,
affidavit and certificates and, if found to be in compliance with
this Rule 2(b), the petition for admission will be presented to the



Court at a time and place selected by the Clerk. When a petition is
called, one of the members of the bar of this District shall move
the admission of the petitioner. If admitted, the petitioner shall
in open Court take an oath to support the constitution and laws of
the United States of America, and to discharge faithfully his or
her duties as an attorney according to law and the recognized
standards of ethics of the profession. Under the direction of the
Clerk, the newly admitted attorney shall sign the roll of attorneys
and pay the fee required by law. Additionally, he or she shall pay
a fee of $10.00, which shall be placed by the Clerk in a fund to be
used for expenses incurred pursuant to Rule 3 of these Local Rules
of Civil Procedure.

(c) Local Office.

1. No member of the bar of this Court who does not have an
office for the transaction of business in person within the
District of Connecticut and no visiting lawyer admitted specially
under Rule 2(d) not having an office for the transaction of
business in person within the District of Connecticut shall appear
as attorney of record in any cause without specifying on the record
a member of the bar of this Court having an office within the
District of Connecticut, upon whom service of all papers shall also
be made. All communications sent by the Court to the local office
so designated shall have the same force and effect as if said
communications were sent to the out of state office of a visiting
lawyer who has been admitted pursuant to Rule 2(d), even where the
sponsoring lawyer has been excused from attendance in Court
pursuant to Rule 2(d)1 of these Local Rules of Civil Procedure.

2. Any party appearing pro se must give an address within the
District of Connecticut where service can be made upon him or her
in the same manner as service is made on an attorney.

3. A member of the bar of this Court who changes his or her
office address shall notify the Clerk of such change of address
within thirty (30) days of such change, and shall at the same time
provide the Clerk with a list of all pending cases in which the
attorney has filed an appearance.

(d) Visiting Lawyers.

1. Lawyers not members of the bar of this Court who are
members in good standing of the bar of another Federal or State
Court may be permitted to represent clients in criminal, civil and
miscellaneous proceedings in this Court on written motion by a



member of the bar of this Court. The motion shall state the
visiting lawyer’s office address, shall identify each Court of
which the visiting lawyer is a member of the bar, and shall state
that said lawyer has not been denied admission or disciplined by
this Court or any other court. Said motion shall be made promptly
and may be denied if granting the motion would require modification
of a scheduling order entered pursuant to Fed. R. Civ. P. 16(b) or
the deadlines established by the standing order on scheduling in
civil cases. If the motion is granted, the sponsoring lawyer may
apply to be excused from attendance in Court. A sponsoring lawyer
who is excused from attendance in Court is not thereby relieved of
any other obligation of an appearing attorney.

2. Each such motion filed on behalf of an attorney shall be
accompanied by payment to the Clerk of this Court of a fee of
$25.00, which shall be placed in a fund by the Clerk to be used for
expenses incurred pursuant to Rule 3 of these Local Rules.

3. If a visiting lawyer, admitted to participate in a trial in
this Court in conformity with paragraph 1 of Rule 2(d) of these
Local Rules, shall be disciplined in accordance with Rule 3 of
these Local Rules, the chief Judge shall address to the presiding
Judge of every Court having disciplinary powers over a bar of which
said visiting lawyer is a member, a communication specifying the
conduct which led to such disciplinary action, supported when
feasible by pertinent extracts from the reporter’s transcript or by
other documentary evidence, for such disciplinary action, if any, as said
Court or Courts shall deem appropriate.



RULE 3

DISCIPLINE OF ATTORNEYS

(a)  Professional Ethics.

1.  Other than the specific Rules enumerated in Rule 3(a)2 of
these Local Rules, this Court recognizes the authority of the
“Rules of Professional Conduct,” as approved by the Judges of the
Connecticut Superior Court as in effect on October 1, 1986, as
expressing the standards of professional conduct expected of
lawyers practicing in the District of Connecticut. Any changes made
by the Judges of the Connecticut Superior Court to the Rules of
Professional Conduct after October 1, 1986, shall not be binding in
the District of Connecticut, unless such changes are expressly
adopted by order of the District Judges. The interpretation of said
Rules of Professional Responsibility by any authority other than
the United States Supreme Court, the United States Court of Appeals
for the Second Circuit and the United States District Court for
the District of Connecticut shall not be binding on
disciplinary proceedings initiated in the United States
District Court for the District of Connecticut.

2.  Rules 3.6 and 3.7(b) of the Rules of Professional Conduct
are not adopted as rules governing professional conduct in the
District of Connecticut.  The ethical standards governing public
statements by counsel in a criminal case are set forth in Local
Criminal Rule 13. The ethical standards governing participation as
counsel in a case where either the attorney or another attorney in
his or her firm may be a witness for both civil and criminal cases
are set forth in Local Civil Rule 33.

(b)  Grievance Committee.

1.  The active Judges of this Court shall appoint a Grievance
Committee of the United States District Court for the District of
Connecticut consisting of nine members of the bar of this Court.
Three members shall be appointed for a term of one year; three
members shall be appointed for a term of two years; and three
members shall be appointed for a term of three years. At the
conclusion of each such term, each succeeding appointment shall be
for a term of three (3) years.

2.  The active Judges of this Court shall appoint one such
member chairperson of the Grievance Committee. In the event that a
vacancy arises before the end of a term, a member of the bar of



this Court shall be appointed by the active Judges of this Court to
fill the vacancy for the balance of the term.  Five  members of the
Grievance Committee shall constitute a quorum, and any action taken
by the Grievance Committee shall be by a majority vote of those
members present and voting.

3.  The Grievance Committee and counsel to the Grievance
Committee shall have the use of the staff of the Clerk for clerical
and record-keeping assistance, shall have the power to issue
subpoenas to compel witnesses to testify and produce documents at
proceedings, and may incur such expenses as shall be approved by
the chief Judge of this Court. Compulsory process shall be
available to the attorney complained against.

(c)  Proceedings Upon Complaint.

1.  Any person may file with the Clerk of the Court a written
verified complaint alleging attorney misconduct relating to any
matter within the jurisdiction of this Court. The Clerk shall
assign a docket number, consisting of the initials “GP,” the last
two digits of the year of filing, the number of the case (with the
first case of each year being designated as number 1), and the
initials of the Judge to whom the case has been assigned. Each
complaint shall be assigned to a Judge on a random District-wide
basis. The personnel of the Clerk’s office shall not reveal to any
person other than a Judge or the Clerk of this Court the order of
assignment of such complaints. The Clerk shall then forward a copy
of the complaint to the chairperson of the Grievance Committee.
The complaint, and the fact of filing the complaint, shall be
confidential and shall not be a record open to the public. The
Grievance Committee, upon appropriate notice, shall conduct such
hearings as it deems appropriate under rules for fair procedure, in
private unless requested to be in a public proceeding by the
attorney complained against, and conclude whether to recommend that
the complaint be dismissed or that the attorney complained against
be disciplined (1) by private or public censure, (2) by suspension
from the practice of law for a fixed period of time, or (3) by
disbarment.

2.  When any misconduct or allegation of misconduct which would
warrant discipline of any attorney admitted to practice before this
Court comes to the attention of any Judge of this Court, the Judge
may refer the matter to the Grievance Committee for the initiation
of a presentment or the formulation of such other recommendation as
may be appropriate. Nothing in this Rule 3 shall be interpreted to



limit the inherent authority of the Judge to enforce the standards
of professional conduct by way of appropriate proceedings other
than by referral to the  Grievance Committee.

(d) Recommendation for Disciplinary Action.

The Grievance Committee shall file its written recommendation in
Court.  If the recommendation of the Committee is to dismiss the
complaint, the Judge to whom the complaint has been assigned may
dismiss the complaint on the written record presented by the
Committee. If the Judge decides not to dismiss the complaint, or if
the Grievance Committee recommends that disciplinary action be
taken, the Grievance Committee shall file a written presentment in
Court and shall seek from the Court an order to show cause why the
attorney complained against should not have disciplinary action
taken against him or her as prayed for in the presentment. Within
thirty (30) days of service of the presentment and order to show
cause, the attorney complained against shall file a written answer,
after which a hearing on the issues shall be held. At the hearing,
the attorney complained against shall have a right to be
represented by counsel, shall have the right to confront and cross-
examine witnesses, and shall have the right to offer the testimony
of witnesses on his or her behalf.  Such presentments shall proceed
as civil actions. The burden shall be on the Grievance Committee to
prove by clear and convincing evidence that the attorney complained
against should be disciplined. If the presentment seeks only a
private censure, all proceedings shall be in private and all
pleadings shall be under seal, unless requested to be in a public
proceeding by the attorney complained against. Any presentment
which arises out of conduct witnessed by a particular Judge of this
Court shall not be assigned to that Judge.

(e)  Attorneys Convicted of Crimes.

1.  The Grievance Committee shall take such action as is
necessary to keep informed of convictions of “serious crimes,” as
hereinafter defined, of attorneys admitted to practice before this
Court and cause certified copies of such convictions to be filed
with this Court.

2.  Upon the filing with this Court of a certified copy of a
judgment of conviction demonstrating that any attorney admitted to
practice before the Court has been convicted in any Court in the
United States, or the District of Columbia, or of any state,
territory, commonwealth or possession of the United States, of a



serious crime, the Court shall enter an order immediately
suspending that attorney from practice before this Court, whether
the conviction resulted from a plea of guilty or nolo contendere or
from a verdict after trial or otherwise, and regardless of the
pendency of any appeal, until final disposition of a disciplinary
proceeding to be commenced upon such conviction. A copy of such
order shall immediately be served upon the attorney. Upon good
cause shown, the Court may set aside such order when it is in the
interest of justice to do so. An attorney suspended under the
provisions of this subparagraph 2 shall be reinstated immediately
upon filing of a certificate demonstrating that the underlying
conviction of a serious crime has been reversed, but reinstatement
will not terminate disciplinary proceedings against the attorney
brought pursuant to this Rule 3.

3.  Upon the filing of a certified copy of a judgment of
conviction of an attorney for a serious crime, the Court shall, in
addition to suspending that attorney, refer the matter to counsel
for the Grievance Committee for the institution of a presentment
before this Court, in the manner specified in Rule 3(d), in which
the sole issue to be determined shall be the extent of the final
discipline to be imposed as the result of the conduct resulting in
the conviction, provided that a disciplinary proceeding so
instituted shall not be brought to final hearing until all direct
appeals from the conviction are concluded.

4.  When the conviction of any attorney admitted to practice
before the Court of a serious crime in any country foreign to the
United States comes to the attention of the Court, the Grievance
Committee or its counsel, the Grievance Committee shall direct
counsel for the Committee to conduct an investigation to determine
the nature of the crime, proof of the conviction, and the
relationship that the foreign crime has to similar serious crimes
in the United States. Upon conclusion of the investigation, counsel
shall make a recommendation to the Committee as to whether or not
the Committee should seek an order from the Court immediately
suspending the attorney, and as to whether there should be
instituted a presentment before the Court pursuant to Rule 3(d).

5.  The term “serious crime” shall include any felony and any
lesser crime a necessary element of which, as determined by the
statutory or common law definition of such crime in the
jurisdiction where the judgment was entered, involves false
swearing, misrepresentation, fraud, moral turpitude, willful
failure to file tax returns, deceit, bribery, extortion,



misappropriation, theft, or an attempt or a conspiracy or
solicitation of another to commit or the aiding and abetting the
commission of a “serious crime.”

6.  A certified copy of a judgment of conviction of an attorney
for any crime shall be conclusive evidence of the commission
of that crime in any disciplinary proceeding instituted
against that attorney based upon the conviction.

(f) Discipline or Resignation Imposed in Other Courts.

1. Any attorney receiving disciplinary action against him or
her by final judgment or order of the Courts of Connecticut or any
other state or federal Court or any attorney resigning from the bar
of the State of Connecticut or any other state or federal Court,
shall promptly inform the Clerk of this Court of such action.

2.  Upon the filing of such information pursuant to paragraph
(f) of this Rule 3, or such information having otherwise come to
the attention of this Court or of the Grievance Committee, counsel
for the Grievance Committee shall institute a presentment, in the
manner specified in paragraph (d) of this Rule 3, petitioning the
Court to impose the identical discipline upon or require the
resignation of the attorney receiving such disciplinary action or
so resigning. After hearing, the Court shall require the
resignation of the attorney or shall impose the identical
discipline against the attorney unless the Court finds that, on the
face of the record upon which the discipline in another
jurisdiction is predicated, it clearly appears:

a. that the procedure was so lacking in notice or
opportunity to be heard 

as to constitute a deprivation of due process; or

b. that there was such an infirmity of proof establishing
the misconduct 

as to give rise to the clear conviction that the Court
could not, consistent with its duty, accept as final the
discipline imposed; or

c. that the imposition of the same discipline by the Court
would result 

in grave injustice; or

d. that the misconduct established is deemed by the Court to
warrant 

substantially different discipline.



Where the Court determines that any such elements exist, it shall
enter such other order as it deems appropriate.

(g)  Mental Disability or Incapacity.

1.  In the event an attorney is by a Court of competent
jurisdiction (1) declared to be incapable of managing his or her
affairs or (2) committed involuntarily to a mental hospital for
drug dependency, mental illness, or the addictive or excessive use
of alcohol, the Court shall enter an order summarily suspending
said attorney from practice, effective immediately, for an
indefinite period and until further order of the Court. A copy of
such order shall be served, in such manner as the Court shall
direct, upon such attorney, his conservator if any, and the
director of any institution in which he or she may reside. Said
attorney may immediately file a petition for reinstatement pursuant
to paragraph (i) of this Rule 3.

2.  Whenever the Grievance Committee shall have reason to
believe that an attorney is incapacitated from continuing to
practice law by reason of mental infirmity or illness or because of
drug dependency or addiction to alcohol, it shall file a
presentment in accordance with paragraph (d) of this Rule 3. The
Grievance Committee may take or direct such action as it deems
necessary or proper in order to determine whether such attorney is
incapacitated, including examination of the attorney by such
qualified medical expert or experts as the Grievance Committee
shall designate. If, upon due consideration of the matter, the
Court concludes that the attorney is incapacitated from continuing
to practice law, it shall enter an order suspending him or her on
the ground of such disability for an indefinite period and until
further order of the Court.

(h)  Resignation.

Any attorney may resign from the bar of this Court by submitting
a resignation, in writing, properly witnessed and acknowledged to
be the attorney’s free act and deed, to the Clerk of this Court,
which shall be effective upon filing. However, such resignation
shall not affect any disciplinary proceedings pursuant to this Rule
3, unless the attorney’s resignation certifies that the attorney
waives the privilege of applying for readmission to the bar at any
future time, in which case disciplinary proceedings shall be
terminated.



(i)  Reinstatement.

1.  An attorney suspended for a fixed period of time shall be
automatically reinstated at the end of the period of suspension
upon the filing with the Court of an affidavit of compliance with the
provisions of the suspension order.

2.  Petitions for reinstatement by a disbarred or suspended
attorney whose period of suspension has not expired shall be filed
with the Clerk. Upon the filing of the petition, the Chief Judge
shall promptly refer the petition to counsel for the Grievance
Committee, who shall give notice by newspaper publication of such
petition and such individual notice, including notice to the
complainant, as the Chief Judge shall order. The Chief Judge shall
assign the matter for prompt hearing before one or more Judges of
this Court; provided, however, that if the disciplinary proceeding
concerned conduct of an attorney witnessed by a Judge of this
Court, the hearing shall be conducted before a panel of three other
Judges of this Court appointed by the Chief Judge. If there are
fewer than three Judges eligible to serve, the chief Judge shall
make arrangements for the appointment of Judges from outside the
District. If the Chief Judge was the complainant, the panel shall
be appointed by the most senior active Judge who is eligible to
serve. The Judge or Judges assigned to the matter shall, within
thirty (30) days after referral, schedule a hearing at which the
petitioner shall have the burden of demonstrating by clear and
convincing evidence that he or she has the moral qualifications,
competency and learning in the law required for admission to
practice law before this Court and that his or her resumption of
the practice of law will not be detrimental to the integrity and
standing of the bar or to the administration of justice, or
injurious to the public interest.

3. In all proceedings upon a petition for reinstatement,
cross-examination of the witnesses of the petitioner attorney and
the submission of evidence, if any, in opposition to the petition
shall be conducted by counsel for the Grievance Committee.

4.  If the petitioner is found unfit to resume the practice of
law, the petition shall be denied.  If the petitioner is found fit
to resume the practice of law, the judgment shall reinstate him or
her, provided that the judgment may make reinstatement conditional
upon (1) the payment of all or part of the costs of the
proceedings, (2) the making of partial or complete restitution to
parties harmed by the conduct of the petitioner which led to the
suspension or disbarment, or (3) the furnishing of proof of



competency and learning in the law if the petitioner has been
suspended or disbarred for five years or more, which proof may
include certification by the bar examiners of a state or other
jurisdiction of the attorney’s successful completion of an
examination for admission to practice subsequent to the date of
suspension or disbarment.

5. Absent exceptional circumstances, no petition for
reinstatement under this Rule 3(i) shall be filed within one year
following an adverse judgment upon a petition for reinstatement
filed by or on behalf of the same person.



RULE 4

DEFINITIONS

As used herein, “Judge” shall mean a District Judge of this Court
or a visiting Circuit or District Judge assigned to duties in this
Court or a Magistrate Judge of this Court performing duties
authorized by the District Judges of this Court.  As used herein
“Clerk” shall mean the Clerk of the Court or his or her deputies
and assistants authorized by him or her to perform the function
specified therein.



RULE 5

CIVIL PROCESS

(a)  Issue and Service.

All civil process, including writs of summons, shall be prepared
by the party who seeks such process, and, on the application of a
party to the Clerk, shall issue out of the Court under its seal. 

(b)  Service Copies.

Each party filing a new complaint, third-party complaint or
amended complaint, shall file sufficient copies of the complaint to
supply one (original impression) for the Court, one for each
private party to be served, and five (5) for the United States or
an officer or agency thereof, if a party. The Clerk shall sign and
seal the appropriate form of the summons to accompany the service
copies of the complaint.

(c)  Attachments and Pre-Judgment Remedies.

In addition to remedies otherwise provided by federal law, a
party may secure a prejudgment remedy, as permitted by, and in
accordance with, the law of the State of Connecticut. The complaint
shall be signed and filed with the Clerk. A date for the hearing
shall be fixed by the Court. Upon written request to the Clerk,
public inspection and service of the complaint will be withheld
until the order for the hearing has been signed.  A release or
reduction of attachment shall be issued by the Clerk (1) by request
of the attaching party; (2) by stipulation of the attaching party
and the person whose property is attached; or (3) by order of the
Court. It shall be the duty of counsel in all cases to comply with
the requirements of the General Statutes of Connecticut regarding
filing certificates of discharge of attachments and lis pendens. In
appropriate cases, upon request, the Clerk may issue such
certificates in the form prescribed by the General Statutes of
Connecticut.



RULE 6

PREPARATION OF PLEADINGS

All pleadings must be prepared in conformity with the Federal
Rules of Civil Procedure.  Each such pleading shall be punched with
two holes, 2-3/4" apart, each centered 7/16" from the upper edge,
one being 2-7/8" from the left edge and the other being 2-7/8" from
the right edge, each being 1/4" in diameter.  Pleadings shall be
double-spaced, on 8-1/2" by 11" paper with a left margin of at
least 1" free from all typewritten or printed material, shall have
page numbers in the bottom margin of each page after page 1, and
shall have legibly typed, printed or stamped directly beneath the
signature the name of the counsel or party who executed such
document, the office address, telephone number, fax number and e-
mail address, if available.  The federal bar number assigned to
counsel should appear beneath his/her signature.  The complete
docket number, including the initials of the Judge to whom the case
has been assigned, shall be typed on each pleading.  The date of
filing of each pleading shall be included in the case caption.



RULE 7

FILING AND SERVICE OF PLEADINGS AND
OTHER PAPERS

(a)  Complaint.

1.  The complaint may be filed with the Clerk at Bridgeport,
Hartford, or New Haven. All other papers shall be filed at the seat
of Court where the docket is maintained for the case involved.

2.  All civil complaints submitted to the Clerk for filing
shall be accompanied by a summons and a Civil Cover Sheet, Form JS
44a or JS 44c. Complaints not accompanied by a summons and these
forms may be rejected for filing by the Clerk. Upon request the
Clerk’s office will furnish these forms.  Persons filing civil
complaints who are in custody at the time of filing, and persons
filing pro se, are exempted from the requirements of this
paragraph. A Civil Cover Sheet indicating that a jury trial is
desired shall not suffice as a demand for jury trial.

(b)  Appearance.

Counsel entering a case after the filing of the complaint,
whether on behalf of the plaintiff or the defendant, shall file
with the Clerk and serve on all parties or their counsel a notice
of appearance. The appearance shall include counsel's name,
address, zip code, federal bar number, telephone number, fax number
and e-mail address, if available.

(c)  Three-Judge Court.

In three-judge court cases, the Clerk shall not accept any
complaints, petitions, pleadings, briefs or other papers unless the
original is accompanied by three copies thereof for the use of the
Court. Counsel filing such papers, after service of process has
been effected, shall serve one copy thereof on each other party.

(d)  United States a Party.

In cases in which the United States is a party, three (3) copies
of each pleading or other paper filed shall be served upon the
United States Attorney or his or her designee in addition to the
copies of the summons and complaint required by Rules 4(d)(4) and
4(d)(5), Fed. R. Civ. P.



(e)  Proof of Service.

Proof of service may be made by written acknowledgment of service
by the party served, by a certificate of counsel for the party

filing the pleading or papers, by a certificate of the pro se party
filing the pleading or papers, or by affidavit of the person making
the service. Where proof of service is made by certificate or by
affidavit, the certificate or affidavit shall list the name and
address of each person served.

(f)  Sealed Documents.

1. Counsel seeking to file a document under seal, shall file
a motion to seal and shall attach to the motion the document to be
sealed. The document shall be submitted in an unsealed envelope,
bearing the caption of the case, the case number, and the caption
of the document to be sealed. The Clerk of the Court shall file-
stamp the motion to seal and the document to be sealed, shall
docket the motion and document and shall forward the motion to seal
and the document to be sealed to the Court for consideration. If
ordered sealed by the Court, the Clerk shall seal the document in
the envelope provided by counsel, shall note the date of the
sealing order on the envelope and docket sheet. Until such document
is ordered sealed, the document shall be treated as public document
subject to public inspection. In the alternative, counsel can seek
advance permission of the Court to file a document under seal
without submitting the document to be sealed.

2. Counsel filing documents which are, or may be claimed to
be, subject to any protective or impounding order previously
entered shall file with the documents, and serve on all parties, a
notice that the documents are, or are claimed to be, subject to
such order or orders, identifying the particular order or orders by
date, and shall submit such documents to the Clerk under seal.

3. Any file or document ordered sealed by the Court upon

motion of the parties, by stipulation or by the Court, sua sponte,
shall remain sealed pending further order of this Court, or any
Court sitting in review. Upon final determination of the action, as
defined in Rule 14 of the Local Rules of Civil Procedure, counsel
shall have ninety (90) days to file a motion pursuant to Rule 14
for the return of the sealed documents. Any sealed document
thereafter remaining may be destroyed by the Clerk pursuant to Rule
14 or retired by the Clerk with other parts of the file to the
Federal Records Center, whereupon they shall be automatically



unsealed without notice to counsel.

(g)  Filing of Discovery Material.

1. Pursuant to Fed. R. Civ. P. 5(d), expert witness reports,
computations of damages, depositions, notices of depositions,
interrogatories, requests for documents, requests for admissions,
and answers and responses shall not be filed with the Clerk’s
office except by order of the Court.

2.  A party seeking relief under any of the Federal Rules of
Civil Procedure shall file only that portion of the deposition,
interrogatory, request[s] for documents or request[s] for
admissions that is the subject of the dispute.  

3. When discovery material not on file is needed for
consideration of a motion or for an appeal, upon application to or
order of the Court or by stipulation of counsel, the necessary
portion of discovery material shall be filed with the Clerk.

(h) Service by Facsimile Copy.  

Copies of pleadings may be served on counsel through use of a
facsimile machine, provided that service of a typewritten copy of
the identical pleading is made simultaneously by regular mail.
Copies of pleadings may not be filed with the Clerk’s Office
through the use of a facsimile machine or other electronic means.



RULE 8

SECURITY FOR COSTS

(a)  Security for Costs.

Any time after the commencement of an action, the defendants, or
the plaintiffs on the filing of a counterclaim, are entitled on
request to the Clerk to an order to be entered by the Clerk, as of
course, for a cash deposit or bond with recognized corporate surety
in the sum of $500.00 as security for costs to be given within
thirty days from the entry of such order.  Parties who are jointly
represented by the same counsel will be deemed to be one party for
purposes of this $500.00 limitation.   Additional, substituted, or
reduced security, or a justification of financial responsibility by
any surety, may be ordered by the Court at any time during the
pendency of the action for good cause found by the Court.
Noncompliance with an order entered hereunder may be grounds for
summary dismissal or default upon application by a party and notice
to the noncomplying party.

(b) Modification and Waiver.

Upon good cause shown, the Court may modify or waive the
requirements of this Rule.



RULE 9

MOTION PRACTICE

(a) Procedures.

1. Any motion involving disputed issues of law shall be
accompanied by a written memorandum of law and shall indicate in
the lower margin of the motion whether oral argument is requested.
Failure to submit a memorandum may be deemed sufficient cause to
deny the motion. Unless otherwise ordered by the Court, all
memoranda in opposition to any motion shall be filed within
twenty-one (21) days of the filing of the motion, and shall
indicate in the lower margin of the first page of such memorandum
whether oral argument is requested. Failure to submit a memorandum
in opposition to a motion may be deemed sufficient cause to grant
the motion, except where the pleadings provide sufficient grounds
to deny the motion. Nothing in this Rule shall require the Judge
ruling on the motion to review portions of the record in response
to a motion, where the moving papers do not make specific reference
to such portions of the record. Notwithstanding that a request for
oral argument has been made, the Judge may, in his or her
discretion, deny such request. To expedite a decision or for other
good cause, the Court may, on notice to all parties, rule on a
motion before expiration of the twenty-one (21) day period
ordinarily permitted for filing opposition papers.

2. Except by permission of the Court, briefs or memoranda
shall not exceed forty (40) 8-1/2" by 11" pages of double spaced
standard typographical print, exclusive of pages containing a table
of contents, tables of statutes, rules or the like. The original of
all motions or briefs shall be filed with the Clerk at the seat of
Court where the Judge sits.

(b) Motions for Extensions of Time.

1. Unless otherwise directed by a particular Judge with
respect to cases on his or her docket, the Clerk is empowered to
grant initial motions for extensions of time, not to exceed thirty
(30) days, in civil cases with regard to the following time
limitations:

(a) the date for filing an answer or motion addressed to the
complaint, counterclaim or third party complaint; and

(b) the date for serving responses to discovery requests. 

2. All other motions for extensions of time must be decided by
a Judge and will not be granted except for good cause. The good
cause standard requires a particularized showing that the time
limitation in question cannot reasonably be met despite the
diligence of the party seeking the extension. 



3. All motions for extensions of time, whether for
consideration by the Clerk or a Judge, shall include a statement of
the moving counsel that (1) he or she has inquired of opposing
counsel and there is agreement or objection to the motion, or that
(2) despite diligent effort, he or she cannot ascertain opposing
counsel’s position. All such motions shall also indicate the number
of motions for extension of time that have been filed by the moving
party with respect to the same limitation. The motion may be
granted ex parte notwithstanding a report of objection by opposing
counsel. Opposing counsel may move within five (5) days of an order
granting a motion for extension of time to have the Court set aside
the order for good cause. Agreement of counsel as to any extension
of time does not of itself extend any time limitation or provide
good cause for failing to comply with a deadline established by the
Federal Rules of Civil Procedure, these local rules or the Court.

(c) Motions for Summary Judgment.

1. There shall be annexed to a motion for summary judgment a
document entitled “Local Rule 9(c)1 Statement,” which sets forth in
separately numbered paragraphs a concise statement of each material
fact as to which the moving party contends there is no genuine
issue to be tried. All material facts set forth in said statement
will be deemed admitted unless controverted by the statement
required to be served by the opposing party in accordance with Rule
9(c)2.

2. The papers opposing a motion for summary judgment shall
include a document entitled “Local Rule 9(c)2 Statement,” which
states in separately numbered paragraphs corresponding to the
paragraphs contained in the moving party’s Local Rule 9(c)1
Statement whether each of the facts asserted by the moving party is
admitted or denied. The Local Rule 9(c)2 Statement must also
include in a separate section a list of each issue of material fact
as to which it is contended there is a genuine issue to be tried.

3. The statements referred to above shall be in addition to
the material required by these Local Rules and the Federal Rules of
Civil Procedure.

(d) Discovery Disputes.

1. Privilege Log. In accordance with F. R. Civ. P. 26(b), when
a claim of privilege or work product protection is asserted in
response to a discovery request for documents, the party asserting
the privilege or protection shall provide the following information
in the form of a privilege log:



(1) The type of document;

(2) The general subject matter of the document;

(3) The date of the document;

(4) The author of the document; and

(5) Each recipient of the document.

This rule shall apply only to document requests.

If the information called for by one or more of the foregoing
categories is itself privileged, it need not be disclosed. However,
the existence of the document and any non-privileged information
called for by the other categories must be disclosed.

This rule requires preparation of a privilege log with respect
to all documents withheld on the basis of a claim of privilege or
work product protection except the following: written
communications between a party and its trial counsel after
commencement of the action and the work product material created
after commencement of the action.

2. No motion pursuant to Rules 26 through 37, Fed. R. Civ. P.,
shall be filed unless counsel making the motion has conferred with
opposing counsel and discussed the discovery issues between them in
detail in a good faith effort to eliminate or reduce the area of
controversy, and to arrive at a mutually satisfactory resolution.
In the event the consultations of counsel do not fully resolve the
discovery issues, counsel making a discovery motion shall file with
the Court, as a part of the motion papers, an affidavit certifying
that he or she has conferred with counsel for the opposing party in
an effort in good faith to resolve by agreement the issues raised
by the motion without the intervention of the Court, and has been
unable to reach such an agreement. If some of the issues raised by
the motion have been resolved by agreement, the affidavit shall
specify the issues so resolved and the issues remaining unresolved.

3. Memoranda by both sides shall be filed with the Clerk in
accordance with Rule 9(a) of these Local Rules before any discovery
motion is heard by the Court. Each memorandum shall contain a
concise statement of the nature of the case and a specific verbatim
listing of each of the items of discovery sought or opposed, and
immediately following each specification shall set forth the reason
why the item should be allowed or disallowed. Where several
different items of discovery are in dispute, counsel shall, to the
extent possible, group the items into categories in lieu of an
individual listing of each item. Every memorandum shall include, as
exhibits, copies of the discovery requests in dispute.



4. Where a party has sought or opposed discovery which has
resulted in the filing of a motion, and that party’s position is
not warranted under existing law and cannot be supported by good
faith argument for extension, modification or reversal of existing
law, sanctions will be imposed in accordance with applicable law.
If a sanction consists of or includes a reasonable attorney’s fee,
the amount of such attorney’s fee shall be calculated by using the
normal hourly rate of the attorney for the party in whose favor a
sanction is imposed, unless the party against whom a sanction is
imposed can demonstrate that such amount is unreasonable in light
of all the circumstances.

5.  Unless a different time is set by the Court, compliance
with discovery ordered by the Court shall be made within ten (10)
days of the filing of the Court’s order.

(e) Motions for Reconsideration.

1. Motions for Reconsideration shall be filed and served
within ten (10) days of the filing of the decision or order from
which such relief is sought, and shall be accompanied by a
memorandum setting forth concisely the matters or controlling
decisions which counsel believes the Court overlooked in the
initial decision or order.

2. In all other respects, Motions for Reconsideration shall
proceed in accordance with Rule 9(a) of these Local Rules.

(f) Motions for Attorneys’ Fees and/or Sanctions.

Motions for attorneys’ fees or sanctions shall be filed with the
Clerk and served on opposing parties within thirty (30) days of the
entry of judgment. Any motions not complying with this rule shall
be denied.

(g) Reply Briefs.

Reply briefs are not required and the absence of a reply brief
will not prejudice the moving party.  Any reply brief must be filed
within ten (10) days of the filing of the responsive brief to which
reply is being made, as computed under Fed. R. Civ. P. 6.  A reply
brief may not exceed ten (10) pages, must be strictly confined to
a discussion of matters raised by the responsive brief and must
contain references to the pages of the responsive brief to which



reply is being made.



RULE 10

ASSIGNMENTS

(a) Place of Assignment of Case.

The place of assignment of a case will be determined by the
Court in accordance with a general policy on assignments adopted
from time to time by the active Judges of the Court in the interest
of the effective administration of justice.

(b) Individual Calendar System.

1. All cases will be assigned to a single Judge from filing to
termination. In the event that it is subsequently determined that
there is pending in this District a related case, or, if one is
later filed, such case should normally be assigned to the Judge
having the earliest filed case. A case may be reassigned at the
discretion of the Chief Judge.

2. Personnel of the Clerk’s office shall not reveal to any
person other than a Judge or the Clerk of this Court the order of
assignment of cases or the identity of the Judge to be assigned a
particular case, until after the case is filed and assigned.

3. All cases transferred to this Court as multidistrict
litigation, pursuant to the provisions of 28 U.S.C. § 1407, shall
be assigned to a designated Judge.

(c) Docket Numbers.

Upon the filing of a complaint, a case will be assigned a
docket number, consisting of the following:

1. the prefix 3;

2. the last two digits of the year of filing;

3. a designation of “CV” for civil cases and “CR” for criminal
cases;

4. the number of the case (with the first case of each calendar
year designated as 00001); and

5. the initials of the Judge to whom the case has been assigned.

(d) Consolidation of Cases.

Unless the presiding Judge rules otherwise, where two or more
cases are consolidated, whether for trial or pretrial purposes, the
Clerk shall maintain a separate docket for each case, but the



parties shall file all pleadings and other papers in the master
docket, which shall be the docket of the earliest filed case, and
copies of all pleadings shall be served on all parties in each of
the consolidated cases.



RULE 11

PRETRIAL CONFERENCES AND SCHEDULING ORDERS

(a) Status Conferences.

1. Pursuant to Fed. R. Civ. P. 16 and 26(f) and Local Rule 28,
one or more status conferences may be scheduled before a Judge or
a parajudicial officer or special master designated by the
presiding Judge. Status conferences may be held in person or by
telephone.

(b) Scheduling Orders.

Within ninety (90) days after the appearance of any defendant,
the Court, after considering the parties’ proposed case management
plan under Fed. R. Civ. P. 26(f) and Local Rule 38, shall enter a
scheduling order that limits the time:

(1) to join other parties and to amend the pleadings;

(2) to complete discovery;

(3) to file dispositive motions; and

(4) to file a joint trial memorandum.

The scheduling order will include a date by which the case will
be deemed ready for trial and may also include dates for further
status conferences, settlement conferences and other matters
appropriate in the circumstances of the particular case. The
schedule established by the Court for completing discovery, filing
dispositive motions and filing a joint trial memorandum shall not
be modified except by further order of the Court on a showing of
good cause. The good cause standard requires a particularized
showing that the schedule cannot reasonably be met, despite the
diligence of the party seeking the modification, for reasons that
were not reasonably foreseeable when the parties submitted their
proposed case management plan. The trial ready date will not be
postponed at the request of a party except to prevent manifest
injustice.

This Rule does not require the entry of such a tailored
scheduling order in the following categories of cases: pro se
prisoner cases; habeas corpus proceedings; appeals from decisions
of administrative agencies, including social security disability
appeals; recovery of defaulted student loans; recovery of
overpayment of veterans’ benefits; forfeiture actions; petitions to
quash Internal Revenue Service summons; appeals from Bankruptcy



Court orders; proceedings to compel arbitration or to confirm or
set aside arbitration awards; and Freedom of Information Act cases.

(c) Settlement Conferences.

1. In accordance with Fed. R. Civ. P. 16, one or more conferences
may be held for the purpose of discussing possibilities for
settlement of the case. A mandatory settlement conference will be
held at or shortly after the close of discovery. Counsel have a
duty to discuss the possibility of settlement during the planning
conference required by Fed. R. Civ. P. 26(f) and Local Rule 38 and
may request that an early settlement conference be conducted before
the parties undertake significant discovery or motion practice.

2. In a case that will be tried to a jury, such conferences shall
be held with the presiding Judge, a Magistrate Judge, or a
parajudicial officer or special master designated by the presiding
Judge. In a case that will be tried to the Court, such conferences
shall be held with a Judge other than the one to whom the case has
been assigned, a Magistrate Judge, or a parajudicial officer or
special master designated by the presiding Judge.

3. Counsel shall attend any settlement conference fully
authorized to make a final demand or offer. Counsel on both sides
must be authorized to act promptly on any proposed settlement. The
judicial officer, parajudicial officer, or special master before
whom a settlement conference is to be held may require that counsel
be accompanied by the person or persons authorized and competent to
accept or reject any settlement proposal.

(d) Pretrial Order.

The Court may make an order reciting the action taken at any
status or settlement conference and any amendments allowed to the
pleadings, any agreements, concessions or admissions made by any
party, and limiting the issues for trial to those not thereby
disposed of. A pretrial order may be prepared by the Court and sent
to counsel for each party subsequent to the conference, or the
Court may require counsel for one of the parties to prepare a
proposed written order for consideration and entry by the Court.
The order shall become part of the record and shall be binding on
the parties, unless modified by the Court at or before the trial so
as to prevent manifest injustice.

(e) Trial Briefs.

The Court may require the parties or any of them within such time



as it directs to serve and file a trial brief as to any doubtful
points of law which may arise at the trial.

(f) Failure of Compliance.

For failure to appear at a conference or to participate therein,
or for failure to comply with the terms of this Rule 11 or any
orders issued pursuant to this Rule 11, the Court in its discretion
may impose such sanctions as are authorized by law, including
without limitation an order that the case be placed at the bottom
of the trial list, an order with respect to the imposition on the
party or, where appropriate, on counsel personally, of costs and
counsel fees, or such other order with respect to the continued
prosecution or defense of the action as is just and proper.



RULE 12

CONDUCT OF JURY TRIALS

(a) Number of Jurors.

The jury shall consist of not less than six (6) members and not
more than twelve (12) members and all jurors shall participate in
the verdict unless excused from service by the Court.

(b) Examination of Jurors.

When impaneling a jury for a particular case, the Judge will
ordinarily examine the jurors by interrogatories to the panel or to
individual jurors. Prior to the examination counsel shall file
proposed written interrogatories for submission either to the panel
or to individual jurors. At the close of such examination, counsel
may request an opportunity to show need for further examination.

(c) Peremptory Challenges.

Unless otherwise ordered by the presiding Judge, counsel shall
exercise their peremptory challenges out of the hearing of the
jury. (For number of challenges allowed, see 28 U.S.C. §1870 and
Rule 47(b), Fed. R. Civ. P.).

(d) Opening Statements.

Opening statements by counsel in jury trials are not allowed,
except on application made to the presiding Judge out of the
hearing of the jury.

(e) Secrecy of Jury Deliberations.

1. No party, and no attorney, employee, representative or
agent of any party or attorney shall contact, communicate with or
interview any grand or petit juror, or any relative, friend or
associate of any grand or petit juror concerning the deliberations
or verdict of the jury or of any individual juror in any action
before, during or after trial, except upon leave of Court, which
shall be granted only upon the showing of good cause. No juror
shall respond to any inquiry as to the deliberations or vote of the
jury or of any other individual juror, except on leave of Court
which shall be granted only upon the showing of good cause. No
person may make repeated requests for interviews of a juror after
the juror has expressed a desire not to be interviewed. This Rule



contemplates that the Court shall have continuing supervision over
communications with jurors, even after a trial has been completed.
A violation of this Rule may be treated as a contempt of Court, and
may be punished accordingly.

2. The Clerk shall not provide information concerning the
petit or grand jurors to any person, other than a judicial officer,
except that the Clerk shall make available petit juror
questionnaires to counsel or pro se parties participating in jury
selection. Applications for exceptions to this Rule 12(e)2 shall be
made in writing to the Chief Judge and shall set forth the
information sought and the reason for the request.

(f) Designation of Bankruptcy Judges to Conduct Jury Trials.

The United States District Court for the District of Connecticut
hereby specially designates the bankruptcy judges of this district
to conduct jury trials pursuant to 28 U.S.C. 157(e).



RULE 13

DEPOSITIONS

(a) Attendance.

Depositions on oral examination or on written interrogatories are
deemed to constitute private proceedings which the public is not
entitled to attend.  Any person other than the witness being
deposed, the parties to the action, the parent of a minor deponent,
counsel for the witness or any party, or any person who has been
disclosed by any party as an expert witness in the case shall, at
the request of counsel for any party, or the witness, be excluded
from the hearing room while the deposition of any person is being
taken.  Application for an exception to this rule may be made to
the presiding Judge.

(b) Depositions.

Transcripts of depositions and exhibits marked for identification
at the depositions shall not be filed with the Clerk, unless the
parties are unable to agree as to who shall retain custody of the
transcripts and exhibits. If filed with the Clerk, transcripts of
all pre-trial depositions in the case and any exhibits marked upon
the taking of any deposition shall be withheld from public
inspection by the Clerk, but shall be available to any party for
any proper use in the case.

(c) Transcripts and Copies of Taped Depositions.

Where a deposition has been taken, any party is entitled to a
copy of the recording made of the testimony, whether that recording
is done through stenographic, audiotape or videotape means.  Each
party shall bear the expense of his or her own copy of the
recording of the deposition testimony.

(d) Limitation on Depositions.

Previous section (d), entitled Limitation on Depositions, is
repealed pursuant to Fed. R. Civ. P. 26(b)(2), as amended,
effective December 1, 2000.

(amended November 16, 2001, effective December 1, 2000)



RULE 14

REMOVAL OF PAPERS AND EXHIBITS

(a) Withdrawal of Pleadings, Papers and Exhibits.

After being filed in Court, pleadings or other papers may be withdrawn only
upon order of the Court. Exhibits received in evidence may be withdrawn by
stipulation of the parties or by order of the Court.

(b) Pre-marked Exhibits and Exhibit Lists.

Prior to the commencement of trial, counsel or pro se parties shall pre-mark

all exhibits to be offered at hearing or trial.  Counsel or pro se shall prepare
and submit to the courtroom deputy and the Judge a list of their exhibits, as
pre-marked.

(c) Custody of Exhibits After Trial.

Except in proceedings before a special master, and unless the Court otherwise
directs, exhibits shall not be filed with the clerk, but shall be retained in the

custody of counsel or pro se parties who produce them in court.  Counsel or pro

se parties shall retain these exhibits until final determination of the action,
including the date when the mandate of the final reviewing court has been filed
or until the time for appeal has expired.

(d) Exhibits on Appeal.

In the case of an appeal or other review by an appellate court, the parties
are encouraged to agree with respect to a designation of exhibits to be included
in the record on appeal.  In the absence of such an agreement, a party, upon the
request of any other party, shall make the original exhibits available to the
requesting party, or furnish copies, as may be necessary to enable the requesting
party to designate or prepare the record on appeal.  All exhibits designated as
part of the record on appeal, except large or bulky exhibits, shall be filed with
the Clerk, who shall transmit them with the record on appeal to the Clerk of the
Court of Appeals.  Exhibits not so designated shall remain in the custody of the

respective attorneys or pro se parties who shall have the responsibility of
forwarding same to the Clerk of the Court of Appeals upon request.  Large or
bulky exhibits designated as part of the record on appeal shall remain in the

custody of counsel or the pro se party producing them and  shall be responsible
for their transportation to the appellate court.

(e) Disposition of Exhibits in the Custody of the Clerk.

The offering party shall make arrangements for the return of those exhibits
remaining with the Clerk within ninety (90) days after final determination of the
action. Exhibits not claimed may be destroyed by the Clerk, without notice. 



RULE 15

WITHDRAWAL OF APPEARANCES

Withdrawal of appearances may be accomplished only by leave of Court on motion duly
noticed, and normally shall not be granted except upon a showing that other counsel has

appeared or that the party has elected to proceed pro se, and that the party whose counsel
seeks to withdraw has received actual notice by personal service or by certified mail of
the motion to withdraw. In cases where the party has failed to engage other counsel or file

a pro se appearance, where good cause exists for permitting the withdrawal by the appearing
counsel, the Court may grant the motion to withdraw the appearance after notice to the party

that failure to either engage successor counsel or file a pro se appearance will result in
the granting of the motion to withdraw and may result in a dismissal or default being
entered against the party.



RULE 16

DISMISSAL OF ACTIONS BY THE CLERK

(a) For Failure to Prosecute.

In civil actions in which no action has been taken by the parties for six (6) months or
in which deadlines established by the Court pursuant to Rule 11 appear not to have been met,
the Clerk shall give notice of proposed dismissal to counsel of record. If such notice has
been given and no action has been taken in the action in the meantime and no satisfactory
explanation is submitted to the Court within twenty (20) days thereafter, the Clerk shall
enter an order of dismissal. Any such order entered by the Clerk under this Rule may be
suspended, altered, or rescinded by the Court for cause shown.

(b) When Reported Settled to the Court.

When counsel of record report to the Court that a civil action pending on its docket has
been settled between the parties and no closing papers are filed within thirty (30) days
thereafter, the Clerk shall enter an order of dismissal. Said dismissal shall be without
costs and without prejudice to the right of any of the parties thereto to move within thirty
(30) days thereafter to reopen if settlement has not, in fact, been consummated.



RULE 17

TAXATION OF COSTS

(a) Procedure for Taxing Costs.

1. Any party who seeks costs in the District Court shall, within ten (10) days after
the District Court judgment becomes final due to the expiration of the appeal period, as
defined by Fed. R. App. P. Rule 4, or within ten (10) days after the issuance of a mandate
by a federal appellate Court, file with the Clerk and serve on all other parties a verified
bill of costs pursuant to 28 U.S.C. §§1821, 1920, 1923 and 1924, setting forth each item
of costs that is claimed.

2. The Clerk shall enter an order allowing costs to the prevailing party unless the
Court otherwise directs. No costs shall be allowed to any party if the Court is unable to
identify the prevailing party.

3. In cases where an Offer of Judgment for a sum certain is made, and a Notice of Filing
has been docketed as proof of the offer, and the offer is not accepted and thereafter the
matter goes to trial with the resulting recovery being less than the offer, the party who
made the offer of judgment shall be considered the prevailing party for purposes of taxing
costs and shall be paid the costs incurred after the making of the offer.

(b) Objections to the Bill of Costs.

Any objections to the bill of costs shall be filed with the Clerk within ten (10) days
of the filing of the bill of costs and shall specify each item to which there is an
objection and the reasons for such objection. The Clerk shall rule on any objection to the
bill of costs. In the absence of a timely objection, the Clerk shall award costs in
accordance with the provisions of this Local Rule.

(c) Items Taxable as Costs.

1. Fees of the Clerk and Marshal:

Fees of the Clerk and Marshal are taxable as costs and include the filing fees of the
complaint, habeas corpus petitions, appeals and fees for the issuance of deposition
subpoenas by another District. Service fees for summonses and initial process, subpoenas
for non-party witnesses testifying at trial, subpoenas for depositions and the cost of
mailing if service is executed by mail  pursuant to Rule 4(c)(2)(c) of the Federal Rules
of Civil Procedure, are also recoverable as costs. All claims for service fees by private
process servers shall be supported by documentation attached as an exhibit to the Bill of
Costs.

2. Fees of the Court Reporter:

(i) The cost of the original and one copy of the trial transcript, transcripts of
pre-trial proceedings, and the cost of postage required for the Court reporter to file the
transcripts with the Court, are taxable if authorized in advance by the Court or are
necessarily obtained for use in the case.

(ii) The cost of an original and one copy of deposition transcripts are recoverable
as costs, if used at trial in lieu of live testimony, for cross-examination or impeachment,



if used in support of a successful motion for summary judgment, or if they are necessarily
obtained for the preparation of the case and not for the convenience of counsel. Appearance
fees of the Court reporter and the notary or other official presiding at the deposition,
are taxable as costs, including travel, subsistence and postage for filing if the
transcripts are required to be filed with the Court. Fees for non-party deponents, including
mileage and subsistence, are taxable at the same rate as for attendance at trial, where the
deposition is a taxable cost under this subsection. A reasonable fee for the necessary use
of an interpreter is also taxable.

3. Fees for Exemplification and Copies of Papers Necessarily Obtained for Use in the

Case:

(i) Costs for exemplifications or copies of papers are taxable only if counsel can
demonstrate that such exemplifications or copies were necessarily obtained for use in the
case. Costs for one copy of documents admitted into evidence in lieu of the originals, shall
be permitted as costs. Copies for the convenience of counsel or additional copies are not
taxable unless otherwise directed by the Court. The fee of a translator is taxable if the
copy itself is a taxable cost.

(ii) The cost of patent file wrappers and prior art patents are taxable at the rate
charged by the patent office. However, expenses for services of persons checking patent
office records to determine what should be ordered are not recoverable.

(iii) Copies of pleadings are not allowed as costs. However, the cost of exhibits
appended to a successful motion for summary judgment are allowable.

4. Fees for Witnesses:

(i) Witness fees are taxable when the witness has actually testified or was
necessarily in attendance at trial and whether or not the witness voluntarily attended or
was present under subpoena. Witness fees for attendance at a deposition are recoverable if
the deposition is a taxable cost. Witness fees for officers of a corporation are taxable
provided that such witnesses are not named parties to the action. Fees for expert witnesses
are taxable at the same rates as any other witness. Any amounts in excess of the statutory
limits are not taxable. Fees for a competent interpreter are taxable if the fees of the
witness involved are taxable.

(ii) Fees for subsistence are taxable if the distance from the Court to the residence
of the witness is such that mileage fees would be greater than subsistence fees if the
witness were to return to the residence every day. Additional claims for subsistence when
the witness has testified and remains in attendance for the convenience of counsel shall
not be taxable.

(iii) Mileage shall be taxable at the statutory rate. The “100-mile” rule which limits
the total taxable mileage of a witness to 200 miles round trip, will not be applied where
it has been demonstrated that the witness’ testimony was relevant and material and had a
bearing on essential issues of the case. Fees of common carriers are also taxable at coach
fare rates. Receipts for common carrier expenses shall be appended to the Bill of Costs.
Miscellaneous toll charges, parking fees, taxicab fares between places of lodging and
carrier terminals, are also taxable.

5. Maps, Charts, Models, Photographs, Summaries, Computations and Statistical Summaries:

The cost of maps and charts are taxable as costs only if admitted into evidence and only



if they are not greater than 8 1/2" x 11" in size. Costs for enlargements greater than 8
1/2" x 11"  or for models, are not taxable unless by order of the Court. Compilations of
summaries, computations and statistical comparisons are also not taxable unless by order
of the Court. 

6. Other items Taxable as Costs are as Follows:

(i) Fees to masters, receivers and commissioners, unless otherwise ordered by the
Court;

(ii) Premiums paid upon all bonds provided pursuant to statute, rule of Court, order
of Court, or stipulation of parties, including bonds in lieu of or in release of attachment,
may be taxed as costs to the prevailing party, subject to disallowance entirely or in part
by the Court in its discretion;

(iii) Fees incurred in removing a case from state Court, including the fees for service
of process in the state Court and fees for witnesses attending depositions prior to removal.

7. Items Not Taxable at Costs:

In addition to any limitations addressed in the preceding sections, the following items
are not recoverable as costs, unless by order of the Court:

(i) Filing fees for cases initiated by the United States;

(ii) Service of process fees for discovery subpoenas;

(iii) Copies of trial transcripts in excess of an original plus one copy;

(iv) Costs of an expedited or daily copy transcript produced for the convenience of
counsel;

(v) Counsel’s fees and expenses in arranging for and traveling to a deposition or trial;

(vi) Fees of any named party to the action;

(vii) Compensation for an expert witness in excess of the statutorily allowed limits;

(viii) Subsistence fees for witnesses in attendance at trial or deposition, beyond the
time of testimony by the witness;

(ix) Attorneys' fees incurred in attending depositions, conferences or trial,
including expenses for investigations;

(x) Word processing or typing charges;

(xi) Computerized legal research fees;

(xii) Paralegal expenses;

(xiii) Pre-judgment and post-judgment interest;

(xiv) Costs for maps, charts and photographs greater than 8 1/2" X 11" in size, as well
as the cost for producing models;

(xv) Copies of pleadings retained by counsel or served on opposing counsel;

(xvi) Telephone calls by counsel, general postage expense of counsel, Federal
Express or other express mail service costs.

(d) Review of the Clerk’s Ruling.

Any party may, within five (5) days of the entry of the Clerk’s ruling, apply
to the Judge before whom the case was assigned for review of the Clerk’s ruling
on the bill of costs. Such application shall specify which portions of the



Clerk’s ruling are the subject of the objection and shall specify the reasons
therefor. Any other party may respond to such objection within five (5) days of
the filing of such objection.



RULE 18

TRANSFER OF CASES TO ANOTHER DISTRICT OR
UPON REMAND TO A STATE COURT

In a case ordered transferred to another District Court or remanded to the
appropriate State Court, the Clerk shall mail, on the eleventh day following the
order of transfer or remand: (1)a certified copy of the Court’s opinion directing
such action, and its order thereon, and of the docket entries, and (2)the
original of all pleadings and other papers on file in the case, provided that no
timely motion for reconsideration of the order of remand has been filed pursuant
to Local Civil Rule 9(e). Where a timely motion for reconsideration has been
filed, the Clerk shall delay mailing the file until the Court has ruled on the
motion for reconsideration and will thereafter take such action as is consistent
with the ruling on the motion for reconsideration.



RULE 19

ENTRY OF ORDERS AND JUDGMENTS

(a) By the Court.

1. A memorandum signed by the Judge or Magistrate of the decision of a
motion that does not finally determine all claims for relief shall constitute the
required order unless such memorandum directs the submission or settlement of an
order in more extended form.

2. The notation in the appropriate docket of an “order,” as defined in the
previous paragraph, shall constitute the entry of the order.

3. Unless otherwise directed by the Court, proposed orders, judgments and
decrees shall be presented to the Clerk’s office, and not directly to the Judge.
Unless the form of order, judgment, or decree is consented to in writing, or
unless the Court otherwise directs, five (5) days’ notice of settlement is
required. Three (3) days’ notice is required on all counter proposals. Unless
adopted by the Court, such proposed orders, judgments or decrees shall not form
any part of the record of the action.

(b) By the Clerk.

In addition to the other orders that the Clerk is authorized to sign and enter
pursuant to the Federal Rules of Civil Procedure or these Local Rules, the Clerk
is authorized to sign and enter the following orders and judgments without
further direction of the Court:

1. Consent judgments for the payment of money; orders on consent dismissing
actions, withdrawing stipulations, exonerating sureties and permitting visiting
lawyers to appear; orders setting aside defaults entered under Fed. R. Civ. P.
55(a); and orders entered pursuant to Fed. R. Civ. P. 4.1(a) specially appointing
persons to serve process other than a summons or subpoena.

2. Orders on consent for the substitution of attorneys in cases not assigned
for trial.

3. Subject to the provisions of Fed. R. Civ. P. 54(b) and 58, judgments upon
a general verdict of a jury, or upon a decision by the Court unless the Court
otherwise directs. Every judgment shall be set forth on a separate document and
shall become effective only when its substance is entered in the civil docket
pursuant to Fed. R. Civ. P. 79(a).



RULE 20

ORDERS FOR EXTENSION OF FILING
RECORD OF APPEAL

An extension of the forty (40) day period within which to transmit the record
to the United States Court of Appeals, pursuant to Rule 11(d) of the Rules of
Appellate Procedure, shall be granted only upon good cause shown and only if such
request for extension is made within the time originally prescribed or within an
extension previously granted. The District Court is without authority to extend
the time to a day more than ninety (90) days from the date of filing the first
notice of appeal. Each application for an extension of time under this Rule 20
must show the date on which the notice of appeal was filed and the date when the
last extension, if any, will expire. If the application is based upon delay in
obtaining the reporter’s transcript, it shall state the date on which the
transcript was ordered.



RULE 21

REPORTER'S FEES

An official Court reporter shall be entitled to compensation for transcript
at rates which may be fixed from time to time by order of the District Judges.
Said rates shall be entered in an Order of the Court and shall be available in
the Clerk’s Office, along with any other Auxiliary Orders which are adopted
pursuant to Local Civil Rule 32.



RULE 22

REMAND BY AN APPELLATE COURT

(a) Assignment to Judge.

Whenever an appellate court has remanded a matter to the District Court, and
further proceedings not requiring the trial of an issue of fact are appropriate,
an application with reference thereto, whether made upon the motion calendar or
otherwise, shall be referred for such further proceedings to the Judge who heard
the matter below unless the Chief Judge or the appellate court otherwise directs.

(b) Order or Judgment of Appellate Court.

Any order or judgment of an appellate court, when filed in the office of the
Clerk of the District Court, shall automatically become the order or judgment of
the District Court and shall be entered as such by the Clerk without further
order, except that if such order or judgment of the appellate court requires
further proceedings in the District Court other than a new trial, an order shall
be entered making the order or judgment of the appellate court the order or
judgment of the District Court.



RULE 23

NATURALIZATION SESSIONS OF COURT

The petitions of aliens to become citizens of the United States, shall be
heard from time to time at the various seats of Court, as the Chief Judge

shall direct.



RULE 24

LEGAL HOLIDAYS

For the purpose of Rules 6 and 77(c), Fed. R. Civ. P., and for all other
purposes, the following are hereby designated Legal Holidays for the United
States District Court for the District of Connecticut:

New Year’s Day (January 1), Martin Luther King, Jr. Day (third Monday in
January), Presidents’ Day (third Monday in February), Memorial Day (last Monday
in May), Independence Day (July 4), Labor Day (first Monday in September),
Columbus Day (second Monday in October), Veterans’ Day (November 11),
Thanksgiving Day (fourth Thursday in November), Christmas Day (December 25); or
whenever any such day falls on Sunday, the Monday next following such day; or
whenever any such day falls on Saturday, the Friday preceding such day; and any
other day appointed as a holiday by the President or the Congress of the United
States, or by the Governor or General Assembly of the State of Connecticut.

When a particular holiday is celebrated on different days by the Federal
government and the State of Connecticut, then the day designated by the Federal
government, and not the day designated by the State of Connecticut, shall be
observed as a holiday by the United States District Court for the District of
Connecticut.



RULE 25

PETITIONS FOR WRITS OF HABEAS CORPUS
AND MOTIONS PURSUANT TO TITLE 28,

U.S. CODE, SECTION 2255

(a) Petitions Shall be Legible.

Petitions for writs of habeas corpus and motions filed pursuant to Title 28,
U.S. Code Section 2255, shall be typewritten or in legible handwriting. Such
petitions and motions shall be on forms approved by the Court and supplied by the
Clerk.

(b) Statutory Fee.

When the petitioner or movant has sufficient funds, his or her petition or
motion must be accompanied by the statutory fee.

(c) In Forma Pauperis Motion.

When a petition or motion is filed without payment of the statutory fee, the

required in forma pauperis motion and affidavit must be completed and filed.

(d) Place of Filing; Number of Copies.

Petitions and motions filed pursuant to this Rule 25 shall be addressed to the
Court and filed with the Clerk in New Haven. Two copies of each petition, motion
or affidavit must be filed with the original.

(e) Statement of the Claim.

A petition or motion filed pursuant to this Rule 25 shall contain a short and
plain statement of the claim made and the relief sought. A petition or motion not
in compliance with this Rule 25 shall be subject to dismissal without prejudice
by the Court on its own motion.

(f) Dismissal of Petition or Motion.

Whenever a petition or motion filed pursuant to this Rule 25 is dismissed as
provided for in the foregoing paragraph, the Clerk shall return the petition or
motion to the petitioner along with a brief statement of the defect giving rise
to the dismissal.



RULE 26

LAW STUDENT INTERNSHIP RULES

(a) Appearance of Law Student Intern.

An eligible law student intern may, with the Court’s approval, under
supervision by a member of the bar, appear on behalf of any person who has
consented in writing to the intern’s appearance.

(b) Requirements of Supervising Attorney.

The attorney who supervises an intern shall:

1. be a member of the bar of the United States District Court for 

the District of Connecticut;

2. assume personal professional responsibility for the student’s
work;

3. assist the student to the extent necessary;

4. appear with the student in all proceedings before the Court un-

less the attorney’s presence is waived by the Court;

5. indicate in writing his or her consent to supervise the intern un-

der this Rule 26.

(c) Requirements of Law Student Intern.

In order to appear pursuant to this Rule 26, the law student intern shall:

1. be enrolled in good standing in a law school approved by the 

American Bar Association;

2. have completed legal studies amounting to at least two semes-

ters of credit, or the equivalent if the school is on some basis
other than a semester basis;

3. be introduced to the Court in which he or she is appearing by the

supervising attorney;

4. not be employed or compensated by a client. This Rule 26 shall 

not prevent an attorney, legal aid bureau, law school, public
defender, or other agency from compensating a law student intern.

(d) Privileges of Law Student Intern.

The law student intern, supervised in accordance with this Rule 26, may:

1. appear as counsel in Court or at other proceedings when the con-

sents of the client and supervising attorney referred to in
subdivisions (a) and (b) of this Rule 26 have been filed, and the Court
has approved the intern’s request to appear; and

2. prepare and sign motions, petitions, answers, briefs and other 

documents in connection with any matter in which the law student



intern has met the conditions of subdivision (d)(1) of this Rule 26.
Each such document must also be signed by the supervising attorney.



RULE 27

DISTRICT COURT LIBRARY

The United States District Court Library is established for use by Court
personnel. The library is available to attorneys who are admitted to practice in
the United States District Court only on the day they appear before the Court on
trial, to argue motions, or to participate in chambers conferences, and only for
emergency research.



RULE 28

SPECIAL MASTERS

(A) CREATION OF PANEL OF SPECIAL MASTERS.

THE ACTIVE JUDGES OF THE DISTRICT MAY APPOINT FROM AMONG THE MEMBERS OF THE BAR OF THIS COURT
A PANEL OF SPECIAL MASTERS FOR EACH SEAT OF COURT FOR THE PURPOSE OF SETTLEMENT OF CASES OR FOR ANY
OTHER PROPER PURPOSE DETERMINED BY THE JUDGE TO WHOM A PARTICULAR CASE HAS BEEN ASSIGNED.

(B) APPOINTMENT OF A MASTER.

THE PARTIES TO A CIVIL ACTION MAY STIPULATE IN WRITING TO, OR THE JUDGE TO WHOM THE CASE HAS
BEEN ASSIGNED MAY ORDER, THE APPOINTMENT OF A MASTER TO REPORT UPON PARTICULAR ISSUES IN THE CASE
INCLUDING THE HOLDING OF STATUS OR SETTLEMENT CONFERENCES PURSUANT TO RULE 11(A) AND (B) OF THESE
LOCAL RULES. THE JUDGE MAY APPOINT TWO MASTERS WHERE THE PURPOSE OF THE APPOINTMENT IS THE HOLDING
OF A SETTLEMENT CONFERENCE. THE STIPULATION MAY SUGGEST THE MASTER, IN WHICH CASE THE JUDGE MAY
APPOINT THE PERSON NAMED. A MASTER SHALL NOT BE APPOINTED TO ANY PARTICULAR CASE UNLESS HE OR SHE
CONSENTS TO SUCH APPOINTMENT.

(C) DIRECTIVES AND CALENDARS OF SPECIAL MASTERS.

THE CLERK’S OFFICE SHALL ISSUE CALENDARS FOR HEARINGS OR CONFERENCES AT THE DIRECTION OF THE
MASTER. FAILURE TO COMPLY WITH SUCH CALENDARS AND OTHER DIRECTIVES OF THE MASTER SHALL SUBJECT THE
ATTORNEYS AND PARTIES TO SANCTIONS IN ACCORDANCE WITH RULE 11(E) AND 31 OF THESE LOCAL RULES.

(D) MAY SIT OUTSIDE DISTRICT.

A MASTER MAY SIT OUTSIDE THE DISTRICT. WHERE HE OR SHE IS REQUESTED TO SIT OUTSIDE THE DISTRICT
FOR THE CONVENIENCE OF A PARTY AND THERE IS OPPOSITION THERETO BY ANOTHER PARTY, THE SPECIAL MASTER
MAY MAKE AN ORDER FOR THE HOLDING OF THE HEARING, OR A PART THEREOF, OUTSIDE THE DISTRICT, UPON SUCH
TERMS AND CONDITIONS AS SHALL BE JUST. SUCH ORDER MAY BE REVIEWED BY THE COURT UPON MOTION OF ANY
PARTY, SERVED WITHIN FIFTEEN (15) DAYS AFTER NOTICE TO ALL PARTIES OF THE MAKING OF THE ORDER.

(E) FILING OF REPORT.

UPON THE FILING OF HIS OR HER REPORT THE MASTER SHALL FURNISH THE CLERK WITH SUFFICIENT COPIES
THEREOF ADDRESSED SEVERALLY TO THE PARTIES OR THEIR ATTORNEYS, TO ENABLE THE CLERK TO MAIL COPIES
TO THEM.

(F) CONFIRMATION OR REJECTION OF MASTER’S REPORT.

ANY PARTY OBJECTING TO THE REPORT OF A MASTER SHALL SERVE AND FILE AN OBJECTION, INCLUDING THE
REASONS THEREFOR, WITHIN FIFTEEN (15) DAYS OF THE FILING OF THE MASTER’S REPORT. OPPOSING MEMORANDA
SHALL BE SERVED AND FILED WITHIN FIFTEEN (15) DAYS THEREAFTER. THE ABSENCE OF A TIMELY OBJECTION
SHALL BE SUFFICIENT GROUNDS TO CONFIRM THE MASTER’S REPORT.

(G) COMPENSATION.

THE COMPENSATION OF MASTERS SHALL BE FIXED BY THE COURT IN ITS DISCRETION, INCLUDING HIS OR HER
NECESSARY DISBURSEMENTS, UNLESS ALL INTERESTED PARTIES CONSENT TO A RATE OF COMPENSATION OR THE
MASTER CONSENTS TO SERVE WITHOUT COMPENSATION. SUCH COMPENSATION AND DISBURSEMENTS SHALL BE SHARED
EQUALLY BY THE PARTIES AND TAXED AS COSTS, UNLESS THE COURT DIRECTS OTHERWISE.





RULE 29

CIVIL PRO BONO PANEL

(A) LIST OF ATTORNEYS.

1. THE CLERK OF THE COURT SHALL PREPARE A LIST OF ATTORNEYS (CIVIL PRO BONO PANEL)
ADMITTED TO PRACTICE IN THIS COURT, TO BE GROUPED ACCORDING TO THE SEAT OF COURT IN WHICH THE
ATTORNEY PRIMARILY PRACTICES. THE ATTORNEYS SO LISTED SHALL BE ELIGIBLE FOR APPOINTMENT TO REPRESENT
PARTIES IN CIVIL ACTIONS WHEN SUCH PARTIES LACK THE RESOURCES, OR ARE OTHERWISE UNABLE, TO RETAIN
COUNSEL.

2. THE CLERK SHALL OBTAIN FROM EACH ATTORNEY INFORMATION TO BE USED IN ASSIGNING COUNSEL
FROM THE CIVIL PRO BONO PANEL. A FORM FOR THIS PURPOSE SHALL BE PROVIDED BY THE CLERK OF THE COURT.
THIS INFORMATION MAY INCLUDE, BUT NEED NOT BE LIMITED TO: (1) THE ATTORNEY’S PRIOR CIVIL TRIAL
EXPERIENCE; (2) THE ATTORNEY’S ABILITY TO CONSULT AND ADVISE IN LANGUAGES OTHER THAN ENGLISH; (3)

THE ATTORNEY’S PREFERENCE FOR APPOINTMENT AMONG VARIOUS TYPES OF ACTIONS (E.G., SOCIAL SECURITY
APPEALS, EMPLOYMENT DISCRIMINATION ACTIONS, CIVIL RIGHTS ACTIONS), AND (4) THE ATTORNEY’S
PREFERENCE FOR APPOINTMENT TO THE VARIOUS SEATS OF COURT.

3. ANY ATTORNEY ON THE CIVIL PRO BONO PANEL MAY SEEK TO HAVE HIS OR HER NAME STRICKEN FROM
THE PANEL, EITHER TEMPORARILY OR PERMANENTLY. A JUDGE OF THIS COURT MAY SO STRIKE THE NAME OF ANY
SUCH ATTORNEY FROM THE PANEL, UPON GOOD CAUSE SHOWN. REASONS WHICH MAY CONSTITUTE GOOD CAUSE FOR
THE STRIKING OF AN ATTORNEY’S NAME SHALL INCLUDE, BUT ARE NOT LIMITED TO, INFIRMITY, RETIREMENT,
PRACTICE LIMITED TO COURTS OUTSIDE THE DISTRICT OF CONNECTICUT, LACK OF EXPERIENCE OR EXPERTISE,
AND PRIOR RECENT APPOINTMENT(S) FROM THE CIVIL PRO BONO PANEL. IF THE ATTORNEY’S NAME IS
STRICKEN FOR A SPECIFIED PERIOD OF TIME, THEN SAID ATTORNEY’S NAME SHALL BE REINSTATED AT THE
EXPIRATION OF THAT PERIOD UNLESS ON A FURTHER APPLICATION, A JUDGE OF THIS COURT HAS ORDERED TO THE CONTRARY.

(B) APPOINTMENT PROCEDURE.

1. THE CLERK SHALL ADVISE AND ASSIST ANY PRO SE LITIGANT IN FILING AN IN FORMA PAUPERIS
AFFIDAVIT WHERE THE PARTY LACKS THE RESOURCES TO RETAIN COUNSEL. UPON THE FILING OF SUCH AN

AFFIDAVIT, OR AT SUCH TIME AS A PRO SE LITIGANT SHALL INQUIRE OF THE CLERK CONCERNING REPRESENTATION
AND APPEAR, DESPITE REASONABLE EFFORTS, TO BE UNABLE TO OBTAIN COUNSEL, THE CLERK SHALL ALSO INFORM
THE PARTY OF THE OPPORTUNITY TO APPLY IN WRITING FOR APPOINTMENT OF COUNSEL FROM THE CIVIL PRO BONO
PANEL.

2. A WRITTEN APPLICATION FOR APPOINTED COUNSEL BY THE PRO SE PARTY SHOULD BE MADE TO THE

ASSIGNED JUDGE WITHIN TEN (10) DAYS AFTER THE PARTY FILES AN IN FORMA PAUPERIS AFFIDAVIT.

3. NOTWITHSTANDING ANY PAST INELIGIBILITY FOR APPOINTED COUNSEL, A PRO SE LITIGANT MAY APPLY
FOR APPOINTMENT OF COUNSEL ANY TIME CIRCUMSTANCES REASONABLY APPEAR TO WARRANT SUCH APPLICATION.

4. THE PRESIDING JUDGE SHALL DETERMINE WHETHER A PANEL ATTORNEY IS TO BE APPOINTED TO

REPRESENT A PRO SE PARTY AS SOON AS PRACTICABLE AFTER AN APPLICATION IS FILED OR WHEN THE ENDS OF

JUSTICE APPEAR BEST SERVED BY SUCH AN APPOINTMENT. THE FACTORS TO BE TAKEN INTO ACCOUNT IN MAKING
THIS DETERMINATION ARE: (I) THE NATURE AND COMPLEXITY OF THE ACTION; (II) THE POTENTIAL MERIT OF

THE CLAIMS AS SET FORTH IN THE PLEADINGS; (III) THE FINANCIAL OR OTHER INABILITY OF THE PRO SE
PARTY TO RETAIN COUNSEL BY OTHER MEANS; (IV) THE DEGREE TO WHICH THE INTERESTS OF JUSTICE WILL
BE SERVED BY APPOINTMENT OF COUNSEL, INCLUDING THE BENEFIT THE COURT MAY DERIVE FROM THE

ASSISTANCE OF THE APPOINTED COUNSEL; AND (V) ANY OTHER RELEVANT FACTORS. FAILURE OF A PRO SE
PARTY TO APPLY FOR APPOINTMENT OF COUNSEL IN WRITING SHALL NOT PRECLUDE APPOINTMENT WITH THE



CONSENT OF THE PRO SE PARTY. UPON APPOINTMENT OF AN ATTORNEY FOR REASONS OTHER THAN THE PARTY’S
FINANCIAL INABILITY TO OBTAIN COUNSEL, THE CLERK SHALL INFORM THE PARTY THAT THE COURT MAY ORDER
DISCLOSURE OF THE FACTS PERTINENT TO THE PARTY’S ABILITY TO PAY AN ATTORNEY’S FEE AND MAY ALSO
ORDER THE PAYMENT OF AN ATTORNEY’S FEE COMMENSURATE WITH THE SERVICES RENDERED AND THE PARTY’S
FINANCIAL CIRCUMSTANCES.

5. WHENEVER THE PRESIDING JUDGE CONCLUDES THAT APPOINTMENT OF COUNSEL IS WARRANTED, AN
ORDER SHALL ISSUE TO THE CLERK DIRECTING AN APPOINTMENT FROM THE CIVIL PRO BONO PANEL AT THE SEAT

OF COURT WHERE THE ACTION IS PENDING TO REPRESENT THE PRO SE PARTY. THE JUDGE MAY DIRECT THE
APPOINTMENT OF A SPECIFIC ATTORNEY ON THE PANEL.

6. WHEN A PETITION BY A PRO SE PARTY FOR HABEAS CORPUS IS INVOLVED, ANY APPOINTMENT SHALL
BE FROM THE CRIMINAL JUSTICE ACT PANEL OF ATTORNEYS.

7. ON RECEIPT OF AN APPOINTMENT ORDER THE CLERK SHALL SELECT AN ATTORNEY FROM THE PANEL
UNLESS THE ORDER DIRECTS APPOINTMENT OF A SPECIFIC ATTORNEY. SELECTION BY THE CLERK SHALL BE MADE
ON A ROTATING BASIS FROM THE LISTS OF ATTORNEYS ON THE PANEL, WHICH SHALL BE GROUPED ACCORDING TO
THE SEAT OF COURT AND TYPES OF ACTIONS REFLECTED AS PREFERENCES, QUALIFICATIONS OR SPECIALTIES ON
THE ATTORNEY’S INFORMATION FORMS.

8. BEFORE ASSIGNING AN ATTORNEY, THE CLERK SHALL DETERMINE WHETHER THE LITIGANT HAS ANY
OTHER CASE PENDING BEFORE THE COURT AND WHETHER AN ATTORNEY HAS BEEN APPOINTED IN SUCH CASE. WHERE
AN APPOINTED ATTORNEY IS ALREADY REPRESENTING THE LITIGANT IN A PRIOR ACTION, SUCH ATTORNEY IS
ENCOURAGED BUT NOT REQUIRED TO REPRESENT THE LITIGANT IN THE NEW ACTION. THE CLERK SHALL INQUIRE
OF THE APPOINTED COUNSEL WHETHER HE OR SHE WILL ACCEPT THE APPOINTMENT IN THE NEW ACTION. IF THE
APPOINTED COUNSEL DECLINES, THE CLERK SHALL APPOINT ANOTHER ATTORNEY IN ACCORDANCE WITH THIS RULE
29.

9. THE CLERK SHALL IMMEDIATELY SEND WRITTEN NOTICE OF THE APPOINTMENT, THE PLEADINGS FILED
TO DATE, RELEVANT CORRESPONDENCE AND OTHER DOCUMENTS TO THE APPOINTED ATTORNEY WHO SHALL
FORTHWITH ENTER AN APPEARANCE IN THE ACTION. THE CLERK SHALL ALSO SEND IMMEDIATE WRITTEN
NOTICE TO THE NEWLY REPRESENTED PARTY AND TO ALL OTHER PARTIES.

(C) RESPONSIBILITIES OF THE APPOINTED ATTORNEY.

1. THE APPOINTED ATTORNEY SHALL PROMPTLY COMMUNICATE WITH HIS OR HER CLIENT.

2. IF THE APPOINTED ATTORNEY REASONABLY PERCEIVES THE POTENTIAL APPLICABILITY OF ANY OF THE
GROUNDS ENUMERATED IN SUBPARAGRAPH (D)1(V) OF THIS RULE 29, THE ATTORNEY SHALL, BEFORE DISCUSSING
THE MERITS OF THE CASE WITH THE CLIENT, ADVISE THE CLIENT OF THE PROVISIONS OF RULE 29 (D)1(V).
WHERE THE ATTORNEY DID NOT PERCEIVE SUCH PRIOR TO DISCUSSING THE MERITS OF THE CASE WITH THE CLIENT,
THE ATTORNEY MAY REQUEST THE CLIENT TO EXECUTE A LIMITED WAIVER OF THE ATTORNEY-CLIENT PRIVILEGE
PERMITTING THE ATTORNEY TO DISCLOSE UNDER SEAL TO THE COURT INFORMATION RELEVANT TO THE APPLICABILITY
OF RULE 29 (D)1(V). THE WAIVER SHOULD INDICATE THAT THE APPLICATION FOR RELIEF WILL BE A
PRIVILEGED COURT DOCUMENT AND MAY NOT BE USED IN THE LITIGATION. THE CLIENT’S REFUSAL TO EXECUTE
A WAIVER SHALL NOT PRECLUDE THE ATTORNEY FROM APPLYING FOR RELIEF.

3. THE APPOINTED ATTORNEY SHOULD DISCUSS FULLY THE MERITS OF THE DISPUTE WITH THE PARTY,
AND EXPLORE WITH THE PARTY THE POSSIBILITIES OF RESOLVING THE DISPUTE IN OTHER FORUMS, INCLUDING BUT
NOT LIMITED TO ADMINISTRATIVE FORUMS.

4. IF THE PARTY DECIDES TO PROSECUTE OR DEFEND THE ACTION AFTER CONSULTATION WITH THE
APPOINTED ATTORNEY, THE APPOINTED ATTORNEY SHALL PROCEED TO REPRESENT THE PARTY IN THE ACTION,
UNLESS OR UNTIL THE ATTORNEY-CLIENT RELATIONSHIP IS TERMINATED AS PROVIDED IN THIS RULE 29.

5. ONCE APPOINTED, THE ATTORNEY SHALL FREELY EXERCISE HIS OR HER PROFESSIONAL JUDGMENT, BUT



SHALL NOT BE REQUIRED TO REPRESENT THE CLIENT IN ANY OTHER MATTER.

(D) RELIEF FROM APPOINTMENT.

1. A REQUEST FOR RELIEF FROM APPOINTMENT WILL NOT BE CONSIDERED UNLESS THE PARTY HAS
RECEIVED SPECIFIC NOTICE OF SUCH REQUEST BY PERSONAL SERVICE OR BY CERTIFIED MAIL. ABSENT AN
APPEARANCE OF NEW COUNSEL, AN APPOINTED ATTORNEY MAY APPLY TO BE RELIEVED OF AN APPOINTMENT ONLY ON
THE FOLLOWING GROUNDS: (I) A CONFLICT OF INTEREST RESULTS FROM THE REPRESENTATION OF THE PARTY;
(II) THE ATTORNEY BELIEVES THAT HE OR SHE IS NOT COMPETENT TO REPRESENT THE PARTY IN THE PARTICULAR
TYPE OF ACTION ASSIGNED; (III) A PERSONAL INCOMPATIBILITY OR A SUBSTANTIAL DISAGREEMENT ON

LITIGATION STRATEGY EXISTS BETWEEN THE ATTORNEY AND THE PARTY; (IV) THE ATTORNEY LACKS THE TIME
NECESSARY TO REPRESENT THE CLIENT BECAUSE OF THE TEMPORARY BURDEN OF OTHER PROFESSIONAL COMMITMENTS;
(V) THE PARTY APPEARS TO BE PROCEEDING FOR PURPOSES OF HARASSMENT OR MALICIOUS INJURY, OR THE
PARTY’S CLAIMS OR DEFENSES ARE NOT WARRANTED UNDER EXISTING LAW AND CANNOT BE SUPPORTED BY GOOD FAITH
ARGUMENT FOR EXTENSION, MODIFICATION OR REVERSAL OF EXISTING LAW; OR (VI) FOR OTHER GOOD CAUSE
SHOWN.

2. IF AN APPLICATION FOR RELIEF FROM AN APPOINTMENT IS GRANTED, ANOTHER ATTORNEY MAY BE
ORDERED TO REPRESENT THE PARTY. THE JUDGE SHALL HAVE THE DISCRETION TO DENY A FURTHER APPOINTMENT,

IN WHICH CASE THE PARTY MAY PROSECUTE OR DEFEND THE ACTION PRO SE.

3. WHENEVER AN ATTORNEY SEEKS TO BE RELIEVED OF AN ORDER OF APPOINTMENT ON ANY OF THE
GROUNDS SET FORTH IN SUBPARAGRAPH (D)1(V) ABOVE, HE OR SHE SHALL FILE AN APPLICATION FOR RELIEF
WITH THE CLERK WITHIN A REASONABLE PERIOD OF TIME NOT TO EXCEED THIRTY (30) DAYS AFTER LEARNING OF
THE FACTS WARRANTING SUCH RELIEF. THE APPLICATION SHALL SET FORTH IN FULL THE FACTUAL AND LEGAL
BASIS FOR THE REQUEST. THE APPLICATION SHALL BE A PRIVILEGED COURT DOCUMENT KEPT UNDER SEAL AND
SHALL NOT BE AVAILABLE IN DISCOVERY OR OTHERWISE USED IN THE LITIGATION. THE ATTORNEY APPOINTED
SHALL THEREUPON BE RELIEVED OF THE ORDER OF APPOINTMENT UPON SHOWING ANY OF THE GROUNDS SET FORTH

IN SUBPARAGRAPH (D)1(V) ABOVE. THE CLERK SHALL THEN, WITHOUT REVEALING THE CONTENTS OF THE
APPLICATION TO THE JUDGE, FORTHWITH SELECT ANOTHER ATTORNEY TO REPRESENT THE PARTY IN ACCORDANCE
WITH THE PROVISIONS OF THIS RULE 29, UNLESS THE JUDGE DETERMINES NOT TO ORDER ANOTHER APPOINTMENT
PURSUANT TO PARAGRAPH (D)2 ABOVE.

4. AN ATTORNEY SELECTED PURSUANT TO RULE 29 (D)3 MAY SEEK TO BE RELIEVED FROM APPOINTMENT
ON ANY OF THE GROUNDS IN SUBPARAGRAPH (D)1(V) OF THIS RULE 29, BY FILING AN APPLICATION THEREFOR.
THE CLERK SHALL THEREUPON SUBMIT THE APPLICATION FOR RELIEF OF THE FIRST AND ANY SUBSEQUENT
APPOINTED ATTORNEYS TO THE ASSIGNED JUDGE. THE JUDGE SHALL EITHER (I) DENY THE APPLICATION OF THE
SUBSEQUENT ATTORNEY AND DIRECT THAT ATTORNEY TO PROCEED WITH THE REPRESENTATION OR (II) GRANT THE
APPLICATION. IN THE LATTER INSTANCE, THE JUDGE MAY CHOOSE NOT TO ISSUE A FURTHER ORDER OF
APPOINTMENT. IF SO, THE CLERK SHALL INFORM THE PARTY THAT NO FURTHER APPOINTMENTS SHALL BE MADE.

UPON REQUEST OF THE PRO SE PARTY THE JUDGE SHALL EXCUSE HIMSELF OR HERSELF.

(E) DISCHARGE.

1. A PARTY FOR WHOM AN ATTORNEY HAS BEEN APPOINTED MAY REQUEST THE DISCHARGE OF THE
APPOINTED ATTORNEY AND APPOINTMENT OF ANOTHER ATTORNEY. SUCH REQUESTS MUST BE MADE WITHIN THIRTY
(30) DAYS AFTER THE PARTY’S INITIAL CONSULTATION WITH THE APPOINTED ATTORNEY, OR WITHIN SUCH
ADDITIONAL PERIOD AS IS WARRANTED BY GOOD CAUSE.

2. WHEN GOOD CAUSE IS SHOWN (E.G., SUBSTANTIAL DISAGREEMENT BETWEEN THE PARTY AND THE
APPOINTED ATTORNEY ON LITIGATION STRATEGY), THE APPOINTED ATTORNEY SHALL BE DISCHARGED FROM FURTHER
REPRESENTATION OF THE PARTY. IN SUCH CASES, ANOTHER ATTORNEY MAY THEREUPON BE SELECTED BY THE CLERK
TO UNDERTAKE THE REPRESENTATION, IN ACCORDANCE WITH THIS RULE 29. THE JUDGE MAY DENY A FURTHER
APPOINTMENT IN SUCH CASES. WHERE A PARTY REQUESTS DISCHARGE OF A SECOND APPOINTED ATTORNEY, NO



ADDITIONAL APPOINTMENTS SHALL BE MADE.

3. WHERE (I) A REQUEST FOR DISCHARGE IS NOT SUPPORTED BY GOOD CAUSE, OR (II) DISCHARGE OF

A SECOND APPOINTED ATTORNEY IS REQUESTED, THE PARTY MAY PROSECUTE OR DEFEND THE ACTION PRO SE. IN
EITHER CASE, THE APPOINTED ATTORNEY SHALL BE DISCHARGED FROM THE REPRESENTATION.

(F) EXPENSES.

1. THE APPOINTED ATTORNEY SHALL BEAR ANY EXPENSES OF THE LITIGATION (E.G., DISCOVERY
EXPENSES, SUBPOENA FEES, TRANSCRIPT EXPENSES), UNLESS THE ATTORNEY HAS, PRIOR TO INCURRING SUCH
EXPENSES, OBTAINED AN ORDER FROM THE COURT AUTHORIZING SUCH EXPENSE. FAILURE TO OBTAIN SUCH AN ORDER
WILL NOT BAR THE APPOINTED ATTORNEY FROM SEEKING REIMBURSEMENT PURSUANT TO RULE 29(G)(1) AND (3).

2. UPON APPROPRIATE APPLICATION BY THE APPOINTED ATTORNEY THE CLERK SHALL CERTIFY THOSE
EXPENSES FOR WHICH THE APPOINTED ATTORNEY MAY BE REIMBURSED, IN ACCORDANCE WITH THE PROCEDURES

UTILIZED IN IN FORMA PAUPERIS PROCEEDINGS, IN PROCEEDINGS UNDER THE CRIMINAL JUSTICE ACT OR OTHER
GUIDELINES ISSUED BY THE COURT. THEREAFTER, THE ASSIGNED JUDGE MAY ORDER REIMBURSEMENT OF THE
EXPENSES OF THE LITIGATION, AS AUTHORIZED BY APPLICABLE STATUTE, REGULATION, RULE OR OTHER PROVISION
OF LAW.

(G) COMPENSATION FOR SERVICES.

1. IF THE ACTION IS ONE FOR WHICH COMPENSATION FOR LEGAL SERVICES, COSTS AND/OR EXPENSES

MAY BECOME AVAILABLE TO THE APPOINTED ATTORNEY BY STATUTE, THE CLERK SHALL SO INFORM THE PRO SE
PARTY AT THE TIME OF THE APPLICATION FOR APPOINTED COUNSEL AND AT THE TIME THE APPOINTMENT IS MADE.
THE CLERK SHALL ALSO THEN INFORM THE PARTY THAT ANY STATUTORY FEE MAY BE AWARDED ONLY BY THE JUDGE
AT THE CONCLUSION OF THE CASE.

2. PRO SE LITIGANTS IN SOCIAL SECURITY DISABILITY CASES SHALL BE SPECIFICALLY ADVISED BY
THE CLERK THAT A STATUTORY ATTORNEY’S FEE MAY BE AWARDED TO BE PAID FROM THE AWARD, IF ANY, OF
RETROACTIVE DISABILITY BENEFITS.

3. UPON APPROPRIATE APPLICATION BY THE APPOINTED ATTORNEY, THE JUDGE MAY AWARD ATTORNEY’S
FEES, COSTS AND/OR EXPENSES TO THE APPOINTED ATTORNEY FOR SERVICES RENDERED IN THE ACTION, AS
AUTHORIZED BY APPLICABLE STATUTE, REGULATION, RULE OR OTHER PROVISION OF LAW, AND AS THE JUDGE DEEMS
JUST AND PROPER. IN DECIDING WHETHER TO AWARD ATTORNEY’S FEES THE JUDGE SHALL CONSIDER: (I) THE
RELEVANT STATUTES AND PROVISIONS OF LAW; (II) THE SOURCE OF THE FEE AWARD; (III) THE SERVICES
RENDERED; AND (IV) ANY OTHER FACTORS HE OR SHE DEEMS APPROPRIATE.

4. IF THE PARTY IS ABLE TO PAY FOR LEGAL SERVICES, UPON APPLICATION OF THE APPOINTED
ATTORNEY, THE JUDGE MAY THEREUPON (I) APPROVE A FEE ARRANGEMENT BETWEEN THE PARTY AND THE ATTORNEY,
(II) ORDER A FEE TO BE PAID ON A SPECIFIED BASIS, OR (III) RELIEVE THE ATTORNEY FROM

RESPONSIBILITIES OF THE APPOINTMENT AND PERMIT THE PARTY TO RETAIN ANOTHER ATTORNEY OR TO PROCEED

PRO SE.

5. A FUND SHALL BE KEPT BY THE CLERK FOR THE PURPOSE OF FUNDING EXPENSES THAT A PARTY IS
UNABLE TO MEET, IN WHOLE OR IN PART. THIS FUND SHALL CONSIST OF A PORTION OF THE FEES
COLLECTED IN CONNECTION WITH APPLICATIONS FOR ADMISSION TO THE BAR OF THIS COURT AND MOTIONS

FOR ADMISSION PRO HAC VICE. THE CLERK SHALL REVIEW ALL APPLICATIONS OF APPOINTED ATTORNEYS
FOR ADVANCE APPROVAL OF PART OR ALL OF A LITIGATION EXPENSE AND DECIDE WHETHER TO AUTHORIZE

THE EXPENSE AND PROVIDE FOR PAYMENT FROM THE FUND. AN APPOINTED ATTORNEY MAY REQUEST THE
PRESIDING JUDGE TO REVIEW THE CLERK’S DECISION. IF THE PARTY IS SUBSEQUENTLY REIMBURSED FOR
AN EXPENSE THAT HAD BEEN FUNDED IN WHOLE OR IN PART FROM THE CLERK’S FUND, THE PARTY SHALL
BE REQUIRED TO REIMBURSE THE FUND.



(H) DURATION OF REPRESENTATION.

1. AN APPOINTED ATTORNEY SHALL REPRESENT THE PARTY IN THE TRIAL COURT FROM THE DATE HE OR
SHE ENTERS AN APPEARANCE UNTIL HE OR SHE HAS BEEN RELIEVED FROM APPOINTMENT BY THE COURT OR UNTIL
A FINAL JUDGMENT IS ENTERED IN THE DISTRICT COURT.

2. IF THE PARTY DESIRES TO TAKE AN APPEAL FROM A FINAL JUDGMENT OR APPEALABLE INTERLOCUTORY
ORDER, OR IF SUCH JUDGMENT OR ORDER IS APPEALED BY ANOTHER PARTY, OR IF THE MATTER IS REMANDED TO
AN ADMINISTRATIVE FORUM, THE APPOINTED ATTORNEY IS ENCOURAGED BUT NOT REQUIRED TO REPRESENT THE PARTY
ON THE APPEAL, AND IN ANY PROCEEDING, JUDICIAL OR ADMINISTRATIVE, WHICH MAY ENSUE UPON AN ORDER OF
REMAND.

3. WHERE THE APPOINTED ATTORNEY ELECTS NOT TO REPRESENT THE PARTY ON AN APPEAL OR IN A
PROCEEDING UPON REMAND, THE ATTORNEY SHALL ADVISE THE PARTY OF ALL REQUIRED STEPS TO BE TAKEN IN

PERFECTING THE APPEAL OR APPEARING IN THE PROCEEDING ON REMAND. UPON REQUEST OF THE PRO SE PARTY THE
ATTORNEY SHALL FILE THE NOTICE OF APPEAL. THE TRIAL JUDGE MAY THEREAFTER, UPON THE REQUEST OF THE
PARTY, APPOINT ANOTHER ATTORNEY FROM THE PANEL TO REPRESENT THE PARTY ON SUCH APPEAL OR FURTHER
PROCEEDING, IN ACCORDANCE WITH THE PROVISIONS OF THIS RULE 29.



RULE 30

RECORDINGS AND PHOTOGRAPHS

EXCEPT FOR CEREMONIAL OCCASIONS, AND THEN ONLY UPON THE APPROVAL OF THE PRESIDING JUDGE, THE
TAKING OF PHOTOGRAPHS OR THE BROADCASTING BY MEANS OF RADIO OR TELEVISION OR THE RECORDING OF THE

PROCEEDINGS BY ANY PERSON OTHER THAN THE OFFICIAL COURT REPORTER IN OR FROM THE COURTROOM DURING THE
PROGRESS OF OR IN CONNECTION WITH JUDICIAL PROCEEDINGS, INCLUDING PROCEEDINGS BEFORE THE GRAND JURY
OR A MAGISTRATE, WHETHER OR NOT THE COURT IS ACTUALLY IN SESSION, IS PROHIBITED.



RULE 31

SANCTIONS AGAINST COUNSEL

(A) IT SHALL BE THE DUTY OF COUNSEL TO PROMOTE THE JUST, SPEEDY AND INEXPENSIVE DETERMINATION
OF EVERY ACTION. THE COURT MAY IMPOSE SANCTIONS DIRECTLY AGAINST COUNSEL WHO DISOBEY AN ORDER OF
THE COURT OR INTENTIONALLY OBSTRUCT THE EFFECTIVE AND EFFICIENT ADMINISTRATION OF JUSTICE.

(B) FAILURE TO PAY COSTS OR SANCTIONS. WITH THE EXCEPTION OF A MOTION AND SUPPORTING
MEMORANDUM SEEKING RECONSIDERATION OR REVIEW OF AN ORDER IMPOSING SANCTIONS, THE CLERK SHALL NOT

ACCEPT FOR FILING ANY PAPERS FROM AN ATTORNEY OR PRO SE PARTY AGAINST WHOM SANCTIONS HAVE BEEN

IMPOSED UNTIL THERE HAS BEEN PAYMENT OF SAID SANCTIONS. PENDING PAYMENT, SUCH ATTORNEY OR PRO SE
PARTY ALSO MAY BE BARRED FROM APPEARING IN COURT.



RULE 32

AUXILIARY ORDERS

ORDERS ENTERED BY THE COURT WHICH AFFECT THE PROCEDURES OR POLICIES OF PRACTICE BEFORE THE COURT

BUT WHICH DO NOT AMEND OR TAKE THE FORM OF A LOCAL RULE, SHALL BE DESIGNATED AS AUXILIARY ORDERS

AND SHALL BE AVAILABLE IN THE CLERK’S OFFICE.



RULE 33

PROHIBITION ON COUNSEL AS WITNESS

(A) REFUSING EMPLOYMENT WHEN COUNSEL MAY BE CALLED AS A WITNESS.

A LAWYER SHALL NOT ACCEPT EMPLOYMENT IN CONTEMPLATED OR PENDING LITIGATION IF HE OR SHE KNOWS

OR IT IS OBVIOUS THAT HE OR SHE OR A LAWYER IN THE SAME FIRM OUGHT TO BE CALLED AS A WITNESS, EXCEPT

THAT HE OR SHE MAY UNDERTAKE THE EMPLOYMENT AND HE OR SHE OR A LAWYER IN HIS OR HER FIRM MAY TESTIFY:

1. IF THE TESTIMONY WILL RELATE SOLELY TO AN UNCONTESTED MATTER.

2. IF THE TESTIMONY WILL RELATE SOLELY TO A MATTER OF FORMALITY AND THERE IS NO REASON TO

BELIEVE THAT SUBSTANTIAL EVIDENCE WILL BE OFFERED IN OPPOSITION TO THE TESTIMONY.

3. IF THE TESTIMONY WILL RELATE SOLELY TO THE NATURE AND VALUE OF THE LEGAL SERVICES RENDERED

IN THE CASE BY THE LAWYER OR THE LAW FIRM TO THE CLIENT.

(B) WITHDRAWAL AS COUNSEL WHEN THE LAWYER BECOMES A WITNESS.

1. IF, AFTER UNDERTAKING EMPLOYMENT IN CONTEMPLATED OR PENDING LITIGATION, A LAWYER LEARNS

OR IT IS OBVIOUS THAT HE OR SHE OR A LAWYER IN THE SAME FIRM OUGHT TO BE CALLED AS A WITNESS ON

BEHALF OF THE CLIENT, HE OR SHE SHALL WITHDRAW FROM THE CONDUCT OF THE TRIAL AND THE LAW FIRM SHALL

NOT CONTINUE REPRESENTATION IN THE TRIAL, EXCEPT THAT THE LAWYER MAY CONTINUE THE REPRESENTATION,

AND HE OR SHE OR A LAWYER IN THE LAW FIRM MAY TESTIFY IN THE CIRCUMSTANCES ENUMERATED IN RULE

33(A).

2. IF, AFTER UNDERTAKING EMPLOYMENT IN CONTEMPLATED OR PENDING LITIGATION, A LAWYER LEARNS

OR IT IS OBVIOUS THAT HE OR SHE OR A LAWYER IN THE SAME FIRM MAY BE CALLED AS A WITNESS OTHER THAN

ON BEHALF OF HIS OR HER CLIENT, THE LAWYER MAY CONTINUE THE REPRESENTATION UNTIL IT IS APPARENT THAT

HIS OR HER TESTIMONY IS OR MAY BE PREJUDICIAL TO THE CLIENT.

(C) DISCRETION OF COURT TO PROVIDE RELIEF FROM THIS RULE WHEN LAWYER IN SAME FIRM IS

LIKELY TO BE A WITNESS.

THE COURT MAY IN THE EXERCISE OF ITS SOUND DISCRETION PERMIT A LAWYER TO ACT AS AN ADVOCATE IN

A TRIAL IN WHICH ANOTHER LAWYER IN THE LAWYER’S FIRM IS LIKELY TO BE CALLED AS A WITNESS IF

DISQUALIFICATION OF THE LAWYER WOULD WORK SUBSTANTIAL HARDSHIP ON THE CLIENT AND PERMITTING THE

LAWYER TO ACT AS AN ADVOCATE WOULD NOT CAUSE PREJUDICE TO OPPOSING PARTIES.  



RULE 34

COMPUTATION OF TIME

EXCEPT AS OTHERWISE SPECIFIED IN THESE LOCAL RULES, FED. R. CIV. P. 6 SHALL GOVERN THE

COMPUTATION OF TIME LIMITATIONS FOR PURPOSES OF COMPUTING ANY PERIOD OF TIME PRESCRIBED OR ALLOWED

BY THE FEDERAL RULES OF CIVIL PROCEDURE, THE LOCAL RULES OF THIS COURT, ANY ORDER OF THIS COURT, OR ANY

APPLICABLE STATUTE.



RULE 35

DEPOSIT OF FUNDS IN COURT REGISTRY

(A) ORDER FOR DEPOSIT - INTEREST BEARING ACCOUNT.

WHENEVER A PARTY SEEKS A COURT ORDER FOR MONEY TO BE DEPOSITED BY THE CLERK IN AN INTEREST-

BEARING ACCOUNT, THE PARTY SHALL FILE THE ORDER WITH THE CLERK, WHO SHALL INSPECT THE PROPOSED ORDER

FOR PROPER FORM AND CONTENT AND COMPLIANCE WITH THIS RULE PRIOR TO SIGNATURE BY THE JUDGE FOR WHOM

THE ORDER IS PREPARED.

(B) ORDERS DIRECTING INVESTMENT OF FUNDS BY CLERK.

ANY ORDER OBTAINED BY A PARTY OR PARTIES IN AN ACTION THAT DIRECTS THE CLERK TO INVEST IN AN

INTEREST-BEARING ACCOUNT OR INSTRUMENT FUND DEPOSITED IN THE REGISTRY OF THE COURT PURSUANT TO 28

U.S.C. SECTION 2041 SHALL INCLUDE THE FOLLOWING: (1) THE AMOUNT TO BE INVESTED; (2) THE

DESIGNATION OF THE TYPE OF ACCOUNT OR INSTRUMENT IN WHICH THE FUNDS SHALL BE INVESTED; AND (3) A

DIRECTION THAT THE CLERK DEDUCT FROM THE INCOME EARNED ON THE INVESTMENT A FEE OF TEN PERCENT

(10%), WHENEVER SUCH INCOME BECOMES AVAILABLE FOR DEDUCTION IN THE INVESTMENT SO HELD AND WITHOUT

FURTHER ORDER OF THE COURT.

(C) RELEASE OF DEPOSITED FUNDS.

UPON FINAL DETERMINATION OF THE ACTION OR AT SUCH OTHER TIMES AS MAY BE APPROPRIATE, A PARTY OR

PARTIES MAY SEEK A COURT ORDER RELEASING DEPOSITED FUNDS, BY SUBMITTING A PROPOSED ORDER WHICH SHALL

CONTAIN THE FOLLOWING INFORMATION: (1) THE NAME, ADDRESS AND TAXPAYER IDENTIFICATION NUMBER OF ANY

INDIVIDUAL(S) OR CORPORATION(S) RECEIVING THE FUNDS; AND (2) THE AMOUNT OF PRINCIPAL AND INTEREST

TO BE PAID TO ANY INDIVIDUAL(S) OR CORPORATION(S). FUNDS CANNOT BE RELEASED FROM THE REGISTRY

ACCOUNT OF THE COURT WITHOUT A COURT ORDER.

(D) REGISTRY ACCOUNT.

FOR THE PURPOSE OF THIS RULE, THE REGISTRY ACCOUNT OF COURT IS HELD IN CONNECTICUT NATIONAL

BANK, 215 CHURCH STREET, NEW HAVEN, CT 06510.



RULE 36

ALTERNATIVE DISPUTE RESOLUTION (ADR)

1. IN ADDITION TO EXISTING ADR PROGRAMS (SUCH AS LOCAL RULE 28’S SPECIAL MASTERS PROGRAM)

AND THOSE PROMULGATED BY INDIVIDUAL JUDGES (E.G., PARAJUDICIALS PROGRAM), A CASE MAY BE REFERRED

FOR VOLUNTARY ADR AT ANY STAGE OF THE LITIGATION DEEMED APPROPRIATE BY THE PARTIES AND THE JUDGE

TO WHOM THE PARTICULAR CASE HAS BEEN ASSIGNED.

2. BEFORE A CASE IS REFERRED TO VOLUNTARY ADR, THE PARTIES MUST AGREE UPON, SUBJECT TO THE

APPROVAL OF THE JUDGE:

(A) THE FORM OF THE ADR PROCESS (E.G., MEDIATION, ARBITRATION, SUMMARY JURY TRIAL,

MINITRIAL, ETC.);

(B) THE SCOPE OF THE ADR PROCESS (E.G., SETTLEMENT OF ALL OR SPECIFIED ISSUES, RESOLUTION

OF DISCOVERY SCHEDULES OR DISPUTES, NARROWING OF ISSUES, ETC.);

(C) THE ADR PROVIDER (E.G., A COURT-ANNEXED ADR PROJECT; A PROFIT OR NOT-FOR-PROFIT

PRIVATE ADR ORGANIZATION; OR ANY QUALIFIED PERSON OR PANEL SELECTED BY THE PARTIES);

(D) THE EFFECT OF THE ADR PROCESS (E.G., BINDING OR NONBINDING).

3. WHEN AGREEMENT BETWEEN THE PARTIES AND THE JUDGE FOR A VOLUNTARY ADR REFERRAL HAS BEEN

REACHED, THE PARTIES SHALL FILE JOINTLY FOR THE JUDGE’S ENDORSEMENT A “STIPULATION FOR REFERENCE

TO ADR.” THE STIPULATION, SUBJECT TO THE JUDGE’S APPROVAL, SHALL SPECIFY:

(A) THE FORM OF ADR PROCEDURE AND THE NAME OF THE ADR PROVIDER AGREED UPON;

(B) THE JUDICIAL PROCEEDINGS, IF ANY, TO BE STAYED PENDING ADR (E.G., DISCOVERY MATTERS,

FILING OF MOTIONS, TRIAL, ETC.);

(C) THE PROCEDURES, IF ANY, TO BE COMPLETED PRIOR TO ADR (E.G., EXCHANGE OF DOCUMENTS,

MEDICAL EXAMINATION, ETC.);

(D) THE EFFECT OF THE ADR PROCESS (E.G., BINDING OR NONBINDING).

(E) THE DATE OR DATES FOR THE FILING OF PROGRESS REPORTS BY THE ADR PROVIDER WITH THE TRIAL

JUDGE OR FOR THE COMPLETION OF THE ADR PROCESS; AND

(F) THE SPECIAL CONDITIONS, IF ANY, IMPOSED BY THE JUDGE UPON ANY ASPECT OF THE ADR PROCESS

(E.G., REQUIRING TRIAL COUNSEL, THE PARTIES, AND /OR REPRESENTATIVES OF INSURERS WITH SETTLEMENT

AUTHORITY TO ATTEND THE VOLUNTARY ADR SESSION FULLY PREPARED BY MAKE FINAL DEMANDS OR OFFERS.)

4. ATTENDANCE AT ADR SESSIONS SHALL TAKE PRECEDENCE OVER ALL NON-JUDICIALLY ASSIGNED MATTERS

(DEPOSITIONS, ETC.). WITH RESPECT TO COURT ASSIGNMENTS THAT CONFLICT WITH A SCHEDULED ADR SESSION,

TRIAL JUDGES MAY EXCUSE TRIAL COUNSEL TEMPORARILY TO ATTEND THE ADR SESSION, CONSISTENT WITH THE

ORDERLY DISPOSITION OF JUDICIALLY ASSIGNED MATTERS. IN THIS REGARD, TRIAL COUNSEL, UPON RECEIVING

NOTICE OF AN ADR SESSION, IMMEDIATELY SHALL INFORM THE TRIAL JUDGE AND OPPOSING COUNSEL IN MATTERS

SCHEDULED FOR THE SAME DATE OF HIS OR HER OBLIGATION TO APPEAR AT THE ADR SESSION.

5. ALL ADR SESSIONS SHALL BE DEEMED CONFIDENTIAL AND PROTECTED BY THE PROVISIONS OF FED. R.

EVID. 408 AND FED. R. CIV. P. 68. NO STATEMENT MADE OR DOCUMENT PRODUCED AS PART OF AN ADR



PROCEEDING, NOT OTHERWISE DISCOVERABLE OR OBTAINABLE, SHALL BE ADMISSIBLE AS EVIDENCE OR SUBJECT TO

DISCOVERY.

6. AT THE CONCLUSION OF THE VOLUNTARY ADR SESSION(S), THE ADR PROVIDER’S REPORT TO THE JUDGE

SHALL MERELY INDICATE “CASE SETTLED OR NOT SETTLED,” UNLESS THE PARTIES AGREE TO A MORE DETAILED

REPORT (E.G., STIPULATION OF FACTS, NARROWING OF ISSUES AND DISCOVERY PROCEDURES, ETC.). IF A CASE

SETTLES, THE PARTIES SHALL AGREE UPON THE APPROPRIATE MOVING PAPERS TO BE FILED FOR THE TRIAL

JUDGE’S ENDORSEMENT (JUDGMENT, STIPULATION FOR DISMISSAL, ETC.). IF A CASE DOES NOT SETTLE BUT

THE PARTIES AGREE TO THE NARROWING OF DISCOVERY MATTERS OR LEGAL ISSUES, THEN THE ADR PROVIDER’S

REPORT SHALL SET FORTH THOSE MATTERS FOR ENDORSEMENT OR AMENDMENT BY THE JUDGE.



RULE 37

INITIAL DISCLOSURE

RULE 26(A)(1) OF THE FEDERAL RULES OF CIVIL PROCEDURE SHALL NOT BE APPLICABLE IN THE DISTRICT

OF CONNECTICUT.



RULE 38

PARTIES' PLANNING CONFERENCE

(A) WITHIN THIRTY (30) DAYS AFTER THE APPEARANCE OF ANY DEFENDANT, THE ATTORNEYS OF RECORD

AND ANY UNREPRESENTED PARTIES WHO HAVE APPEARED IN THE CASE SHALL CONFER FOR THE PURPOSES DESCRIBED

IN FED. R. CIV. P. 26(F). IF A GOVERNMENT ENTITY OR OFFICIAL IS A DEFENDANT, THE CONFERENCE SHALL

BE HELD WITHIN THIRTY (30) DAYS AFTER THE APPEARANCE OF ANY SUCH DEFENDANT. THE CONFERENCE SHALL

BE INITIATED BY THE PLAINTIFF AND MAY BE CONDUCTED BY TELEPHONE. WITHIN TEN (10) DAYS AFTER THE

CONFERENCE, THE PARTICIPANTS SHALL JOINTLY COMPLETE AND FILE A REPORT IN THE FORM PRESCRIBED BY FORM

26(F), WHICH APPEARS IN THE APPENDIX TO THESE RULES. A COPY OF THE REPORT SHALL BE MAILED TO THE

CHAMBERS OF THE PRESIDING JUDGE.

(B) AFTER THE PARTIES’ REPORT IS FILED, THE COURT WILL ISSUE A WRITTEN SCHEDULING ORDER

PURSUANT TO FED. R. CIV. P. 16(B). UNTIL SUCH A SCHEDULING ORDER IS ISSUED, THE CASE WILL BE

GOVERNED BY THE PROVISIONS OF THE STANDING ORDER ON SCHEDULING IN CIVIL CASES.

(C) THIS RULE SHALL NOT APPLY TO THE FOLLOWING CATEGORIES OF CASES: PRISONER PETITIONS;

REVIEW OF DECISIONS BY ADMINISTRATIVE AGENCIES, INCLUDING SOCIAL SECURITY DISABILITY MATTERS;

RECOVERY OF DEFAULTED STUDENT LOANS; RECOVERY OF OVERPAYMENT OF VETERANS’ BENEFITS; FORFEITURE

ACTIONS; PETITIONS TO QUASH INTERNAL REVENUE SUMMONS; APPEALS FROM BANKRUPTCY COURT ORDERS;

PROCEEDINGS TO COMPEL ARBITRATION OR TO CONFIRM OR SET ASIDE AWARDS AND CASES UNDER THE FREEDOM OF

INFORMATION ACT. 

(D) THIS RULE APPLIES TO CASES FILED ON OR AFTER JUNE 1, 1995.



FORM 26(F)
REPORT OF PARTIES' PLANNING MEETING

CAPTION OF CASE

[LIST ALL PARTIES]

DATE COMPLAINT FILED:

DATE COMPLAINT SERVED:

DATE OF DEFENDANT’S APPEARANCE:

   PURSUANT TO FED. R. CIV. P. 16(B), 26(F) AND D. CONN. L. CIV. R. 38, A CONFERENCE WAS

HELD ON [DATE]. THE PARTICIPANTS WERE:

______________________________ FOR PLAINTIFF [PARTY NAME]

______________________________ FOR DEFENDANT [PARTY NAME]

I. CERTIFICATION

UNDERSIGNED COUNSEL CERTIFY THAT, AFTER CONSULTATION WITH THEIR CLIENTS, THEY HAVE DISCUSSED THE

NATURE AND BASIS OF THE PARTIES’ CLAIMS AND DEFENSES AND ANY POSSIBILITIES FOR ACHIEVING A PROMPT

SETTLEMENT OR OTHER RESOLUTION OF THE CASE AND, IN CONSULTATION WITH THEIR CLIENTS, HAVE DEVELOPED

THE FOLLOWING PROPOSED CASE MANAGEMENT PLAN. COUNSEL FURTHER CERTIFY THAT THEY HAVE FORWARDED A COPY

OF THIS REPORT TO THEIR CLIENTS.

II. JURISDICTION

A. SUBJECT MATTER JURISDICTION

  B. PERSONAL JURISDICTION

III. BRIEF DESCRIPTION OF CASE 

A. CLAIMS OF PLAINTIFF(S):

B. DEFENSES AND CLAIMS (COUNTERCLAIMS, THIRD PARTY CLAIMS, CROSS CLAIMS) OF

DEFENDANT(S):

C. DEFENSES AND CLAIMS OF THIRD PARTY DEFENDANT(S):

IV. STATEMENT OF UNDISPUTED FACTS

COUNSEL CERTIFY THAT THEY HAVE MADE A GOOD FAITH ATTEMPT TO DETERMINE WHETHER THERE ARE ANY

MATERIAL FACTS THAT ARE NOT IN DISPUTE. THE PARTIES STATE THAT THE FOLLOWING MATERIAL FACTS ARE

UNDISPUTED:

V. CASE MANAGEMENT PLAN

A. STANDING ORDER ON SCHEDULING IN CIVIL CASES

THE PARTIES [REQUEST] [DO NOT REQUEST] MODIFICATION OF THE DEADLINES IN THE STANDING ORDER ON

SCHEDULING IN CIVIL CASES [AS FOLLOWS]:



B. SCHEDULING CONFERENCE WITH THE COURT

THE PARTIES [REQUEST] [DO NOT REQUEST] A PRETRIAL CONFERENCE WITH THE COURT BEFORE ENTRY OF A

SCHEDULING ORDER PURSUANT TO FED. R. CIV. P. 16(B). THE PARTIES PREFER A CONFERENCE [IN PERSON]

[BY TELEPHONE].

C. EARLY SETTLEMENT CONFERENCE

1. THE PARTIES CERTIFY THAT THEY HAVE CONSIDERED THE DESIRABILITY OF ATTEMPTING TO SETTLE

THE CASE BEFORE UNDERTAKING SIGNIFICANT DISCOVERY OR MOTION PRACTICE. SETTLEMENT [IS LIKELY] [IS

UNLIKELY AT THIS TIME] [MAY BE ENHANCED BY USE OF THE FOLLOWING

PROCEDURE]:___________________________________. 

2. THE PARTIES [REQUEST] [DO NOT REQUEST] AN EARLY SETTLEMENT CONFERENCE. 

3. THE PARTIES PREFER A SETTLEMENT CONFERENCE WITH [THE PRESIDING JUDGE] [A MAGISTRATE

JUDGE] [A PARAJUDICIAL OFFICER] [SPECIAL MASTERS].

4. THE PARTIES [REQUEST] [DO NOT REQUEST] A REFERRAL FOR ALTERNATIVE DISPUTE RESOLUTION

PURSUANT TO D. CONN. L. CIV. R. 36.

D. JOINDER OF PARTIES AND AMENDMENT OF PLEADINGS

1. PLAINTIFF(S) SHOULD BE ALLOWED UNTIL [DATE] TO FILE MOTIONS TO JOIN ADDITIONAL PARTIES

AND UNTIL [DATE] TO FILE MOTIONS TO AMEND THE PLEADINGS.

2. DEFENDANT(S) SHOULD BE ALLOWED UNTIL [DATE] TO FILE MOTIONS TO JOIN ADDITIONAL PARTIES

AND UNTIL [DATE] TO FILE A RESPONSE TO THE COMPLAINT.

E. DISCOVERY

1. THE PARTIES ANTICIPATE THAT DISCOVERY WILL BE NEEDED ON THE FOLLOWING SUBJECTS: [LIST

EACH OF THE PRINCIPAL ISSUES OF FACT ON WHICH DISCOVERY WILL BE NEEDED; A STATEMENT THAT “DISCOVERY

WILL BE NEEDED ON LIABILITY AND DAMAGES” IS INSUFFICIENT].

2. ALL DISCOVERY, INCLUDING DEPOSITIONS OF EXPERT WITNESSES PURSUANT TO FED. R. CIV. P.

26(B)(4), WILL BE COMMENCED BY [DATE] AND COMPLETED (NOT PROPOUNDED) BY [DATE]. 

3. DISCOVERY [WILL] [WILL NOT] BE CONDUCTED IN PHASES.

4. DISCOVERY ON [ISSUES FOR EARLY DISCOVERY] WILL BE COMPLETED BY [DATE].

5. THE PARTIES ANTICIPATE THAT THE PLAINTIFF(S) WILL REQUIRE A TOTAL OF ____ DEPOSITIONS

OF FACT WITNESSES AND THAT THE DEFENDANT(S) WILL REQUIRE A TOTAL OF ____ DEPOSITIONS OF FACT

WITNESSES. THE DEPOSITIONS WILL COMMENCE BY [DATE] AND BE COMPLETED BY [DATE].

6. THE PARTIES [WILL] [WILL NOT] REQUEST PERMISSION TO SERVE MORE THAN TWENTY-FIVE (25)

INTERROGATORIES.

7. PLAINTIFF(S) [INTEND] [DO NOT INTEND] TO CALL EXPERT WITNESSES AT TRIAL. PLAINTIFF(S)

WILL DESIGNATE ALL TRIAL EXPERTS AND PROVIDE OPPOSING COUNSEL WITH REPORTS FROM RETAINED EXPERTS

PURSUANT TO FED. R. CIV. P. 26(A)(2) BY [A DATE NOT LATER THAN THREE (3) MONTHS BEFORE THE

DEADLINE FOR COMPLETING ALL DISCOVERY]. DEPOSITIONS OF ANY SUCH EXPERTS WILL BE COMPLETED BY [A DATE

NOT LATER THAN TWO (2) MONTHS BEFORE THE DEADLINE FOR COMPLETING ALL DISCOVERY].

8. DEFENDANT(S) [INTEND] [DO NOT INTEND] TO CALL EXPERT WITNESSES AT TRIAL. DEFENDANT(S)

WILL DESIGNATE ALL TRIAL EXPERTS AND PROVIDE OPPOSING COUNSEL WITH REPORTS FROM RETAINED EXPERTS



PURSUANT TO FED. R. CIV. P. 26(A)(2) BY [A DATE NOT LATER THAN ONE (1) MONTH BEFORE THE DEADLINE

FOR COMPLETING ALL DISCOVERY]. DEPOSITIONS OF SUCH EXPERTS WILL BE COMPLETED BY [A DATE NOT LATER

THAN THE DISCOVERY CUTOFF DATE].

9. A DAMAGES ANALYSIS WILL BE PROVIDED BY ANY PARTY WHO HAS A CLAIM OR COUNTERCLAIM FOR

DAMAGES BY [DATE].

F. DISPOSITIVE MOTIONS

DISPOSITIVE MOTIONS WILL BE FILED ON OR BEFORE [DATE].

G. JOINT TRIAL MEMORANDUM

THE JOINT TRIAL MEMORANDUM REQUIRED BY THE STANDING ORDER ON TRIAL MEMORANDA IN CIVIL CASES

WILL BE FILED BY [DATE].

VI. TRIAL READINESS

THE CASE WILL BE READY FOR TRIAL BY [DATE].

AS OFFICERS OF THE COURT, UNDERSIGNED COUNSEL AGREE TO COOPERATE WITH EACH OTHER AND THE COURT

TO PROMOTE THE JUST, SPEEDY AND INEXPENSIVE DETERMINATION OF THIS ACTION.

PLAINTIFF

BY ____________________________  DATE:

DEFENDANT 

BY _____________________________ DATE:

   THE UNDERSIGNED PRO SE PARTIES CERTIFY THAT THEY WILL COOPERATE WITH ALL OTHER PARTIES,

COUNSEL OF RECORD AND THE COURT TO PROMOTE THE JUST, SPEEDY AND INEXPENSIVE DETERMINATION OF THIS

ACTION.

   PLAINTIFF _____________________  DATE:

   DEFENDANT _____________________  DATE:



RULE 39

DEFINITIONS APPLICABLE TO DISCOVERY REQUESTS

(a) The full text of the definitions and rules of construction set forth

in paragraphs (c) and (d) herein is deemed incorporated by reference into all

discovery requests filed in this District, but shall not preclude (i) the

definition of other terms specific to the particular litigation, (ii) the use of

abbreviations or (iii) a more narrow definition of a term defined in paragraph

(c).

(b) This Rule is not intended to broaden or narrow the scope of discovery

permitted by the Federal Rules of Civil Procedure for the United States District

Courts.

(c) The following definitions apply to all discovery requests:

(1) Communication.  The term ‘communication’ means the trans-

mittal of information (in the form of facts, ideas, inquiries or

otherwise).

(2) Document.  The term ‘document’ is defined to be synonymous 

in meaning and equal in scope to the usage of this term in Federal Rule

of Civil Procedure 34(a).  A draft or non-identical copy is a separate

document within the meaning of this term.  

(3) Identify (With Respect to Persons). When referring to a person,

to ‘identify’ means to provide, to the extent known, the person’s full

name, present or last known address, and when referring to a natural

person, additionally, the present or last known place of employment.  Once

a person has been identified in accordance with this subparagraph, only

the name of that person need be listed in response to subsequent discovery

requesting the identification of that person.

(4) Identify (With Respect to Documents).  When referring to docu-

ments, to ‘identify’ means to provide, to the extent known, information

about the (i) type of document; (ii) its general subject matter; (iii) the

date of the document; and (iv) author(s), addressee(s) and recipient(s).

(5) Parties.  The terms ‘plaintiff’ and ‘defendant’ as well as a

party’s 

full or abbreviated name or a pronoun referring to a party mean the

party and, where applicable, its officers, directors, employees, partners,

corporate parent, subsidiaries or affiliates.  This definition is not

intended to impose a discovery obligation on any person who is not a party

to the litigation.

(6) Person.  The term ‘person’ is defined as any natural person or any

business, legal or governmental entity or association.



(7) Concerning. The term ‘concerning’ means relating to, referring 

to, describing, evidencing or constituting.

(d) The following rules of construction apply to all discovery requests:

(1) All/Each.  The terms ‘all’ and ‘each’ shall both be construed as

all 

and each.

(2) And/Or. The connectives ‘and’ and ‘or’ shall be construed either

disjunctively or conjunctively as necessary to bring within the scope

of the discovery request all responses that might otherwise be construed

to be outside its scope.

(3) Number.  The use of the singular form of any word includes the 

plural and vice versa.



Rule 40

OFFER OF JUDGMENT

When an offer of judgment is filed pursuant to Connecticut General
Statute, §52-192a, the offer of judgment shall be filed in a sealed envelope
bearing the caption of the case, the case number and the caption of the
document.  The document shall remain under seal until (a) the defendant files
and acceptance of the offer of judgment at which time the clerk shall enter
judgment, or (b) after trial to allow the court to decide whether the
plaintiff is entitled to additional interes on the amount recovered, or © when
the clerk retires the record to the Federal Records Center. 

(Adopted December 10, 1999 and effective January 3, 2000)



STANDING ORDER ON SCHEDULING IN CIVIL CASES

1. Order on Pretrial Deadlines. Except in cases exempted by Local Civil Rules

11 and 38, the Clerk, acting pursuant to the authority of the Court, shall enter

in each civil action an Order on Pretrial Deadlines, which Order shall contain

the deadlines listed in paragraph 2 of this Standing Order. Said Order shall be

entered at the time of the filing of the complaint, and will control the course

of the action until a further Scheduling Order is issued pursuant to Fed. R. Civ.

P. 16(b) and Local Rule 11(a)(2).

2. Presumptive Filing Deadlines. Unless otherwise ordered by the presiding

Judge, parties in civil cases will adhere to the following deadlines:

(a) In accordance with Local Rule 38, within thirty (30) days after the

appearance of a defendant, the parties shall confer for the purposes described

in Fed. R. Civ. P. 26(f). Within ten (10) days thereafter, the parties shall

jointly file a report on Form 26(f), which appears in the Appendix to the Local

Civil Rules.

(b) All motions relating to joinder of parties, claims or remedies, class

certification, and amendment of the pleadings shall be filed within sixty (60)

days after the filing of the complaint, the filing of a petition for removal, or

the transfer of an action from another District, except that a defendant may file

a third-party complaint within ten (10) days of serving an answer, as permitted

by Fed. R. Civ. P. 14(a).

(c) All motions to dismiss based on the pleadings shall be filed within

ninety (90) days after the filing of the complaint, the filing of a petition for

removal, or the transfer of an action from another District. The filing of a

motion to dismiss will not result in a stay of discovery or extend the time for

completing discovery.

(d) Formal discovery pursuant to the Federal Rules of Civil Procedure may

not commence until the parties have conferred as required by Fed. R. Civ. P.

26(f) and Local Civil Rule 38 but the parties may commence formal discovery

immediately thereafter without awaiting entry of a scheduling order pursuant to

Fed. R. Civ. P. 16(b). Informal discovery by agreement of the parties is

encouraged and may commence at anytime. Unless otherwise ordered, discovery shall

be completed within six (6) months after the filing of the complaint, the filing

of a petition for removal, or the transfer of an action from another District.

(e) Unless otherwise ordered, all motions for summary judgment shall be

filed within seven (7) months after the filing of the complaint, the filing of

a petition for removal, or the transfer of an action from another District.

3. Modification. This Order may be modified pursuant to a stipulation signed

by all parties and approved by the presiding Judge, or on motion by any party for

good cause shown or by the presiding Judge acting sua sponte. The good cause

standard requires a particularized showing that the schedule established by this

order cannot reasonably be met despite the diligence of the party seeking the



extension. Unless specifically ordered by the Court, an extension of time to

comply with any one of the time limits in this Order does not automatically

extend the time to comply with subsequent time limits.

4. Status and Settlement Conferences. The Court may schedule the case for a

status conference or a settlement conference at any time.

5. Standing Order Regarding Trial Memoranda in Civil Cases. Counsel are

alerted that, at an appropriate time during the progress of the case, each party

may be ordered to prepare and submit, or the parties may be ordered to jointly

prepare and submit, a trial memorandum substantially in the form described in the

Standing Order Regarding Trial Memoranda in Civil Cases, which is published in

the Local Rules. Counsel should familiarize themselves with that Standing Order

and with the particular practice of the Judge to whom the case has been assigned.



STANDING ORDER REGARDING
TRIAL MEMORANDA IN CIVIL CASES

At the discretion of the presiding Judge, each party may be ordered to prepare

and submit, or the parties may be ordered to jointly prepare and submit, a trial

memorandum in duplicate which shall contain the following information:

1. Trial Counsel. List the names, addresses and telephone numbers of the

attorneys who will try the case. Trial counsel must attend the pretrial

conference unless excused by the Court.

2. Jurisdiction. Set forth the basis for federal jurisdiction.

3. Jury-Nonjury. State whether the case is a jury or court case.

4. Nature of Case. State separately the nature of each cause of action and

relief sought.

5. Stipulations of Fact and Law. Prepare a list of stipulations on any

issues of fact and/or law as to which the parties have been able to agree.

6. Plaintiff’s Contentions. State generally the plaintiff’s factual

contentions with respect to each cause of action.

7. Defendant’s Contentions. State generally the defendant’s factual

contentions with respect to defenses, counterclaims and setoffs.

8. Legal Issues. List the legal issues presented by the factual

contentions of the parties.

9. Voir Dire Questions. For jury cases, attach a list of proposed

questions to be submitted to the jury panel.

10. List of Witnesses. Set forth the name and address of each witness to

be called at trial, with a brief statement of the anticipated testimony.

Witnesses not listed, except rebuttal and impeachment witnesses, will not be

permitted to testify at trial, except for good cause shown.

11. Exhibits. Attach a list of all exhibits, with a brief description of

each, that each party will offer at trial on the case-in-chief. Exhibits not

listed, except rebuttal and impeachment exhibits, will not be admissible at trial

except for good cause shown. All objections to designated exhibits, except as to

relevance, must be filed in writing, to be resolved between the parties or by

Court ruling prior to jury selection.

12. Deposition Testimony. List each witness who is expected to testify by

deposition at trial. Such list shall include designation by page references of

the deposition transcript which each party proposes to read into evidence. Cross-

designations shall be listed as provided by Fed. R. Civ. P. 32(a)(4). The lists

shall include all objections to deposition designations. These objections must

be resolved between the parties or by Court ruling prior to jury selection. After

submission, the Court will permit amendment of the lists only for good cause

shown. At the time of trial, the Court will permit reading of testimony from a

deposition only in the order in which it was taken.



13. Requests for Jury Instructions. For jury cases, attach requests for the

jury charge.

14. Anticipated Evidentiary Problems. Attach memoranda of fact and law

concerning evidentiary problems anticipated by the parties.

15. Proposed Findings and Conclusions. For non-jury cases, attach proposed

findings of fact and conclusions of law.

16. Trial Time. Counsel shall set forth a realistic estimate of trial days

required.

17. Further Proceedings. Specify, with reasons, the necessity of any

further proceedings prior to trial.

18. Election for Trial by Magistrate. The parties shall indicate whether

they have agreed to have the case tried by a United States Magistrate, and if

so, indicate whether the parties have elected to have any appeal heard by the

District Court or by the Court of Appeals.



STANDING ORDER IN CIVIL RICO Cases

In all civil actions where the complaint contains a cause of action pursuant

to 18 U.S.C. Sections 1961-1968 the plaintiff shall file a RICO Case Statement

within twenty (20) days of filing the complaint. Consistent with counsel’s

obligations under Fed. R. Civ. P. 11 to make a “reasonable inquiry” prior to the

filing of the complaint, the RICO Case Statement shall state in detail the

following information:

1. The alleged unlawful conduct that is claimed to be in violation of 18

U.S.C. Sections 1962 (a), (b), (c) and/or (d).

2. The identity of each defendant and the alleged misconduct and basis of

liability of each defendant.

3. The identity of the alleged wrongdoers, other than the defendants listed

in response to paragraph 2, and the alleged misconduct of each wrongdoer.

4. The identity of the alleged victims and the manner in which each victim was

allegedly injured.

5. A description of the pattern of racketeering activity or collection of

unlawful debts alleged for each RICO claim, which shall include the following

information:

a. The alleged predicate acts and the specific statutes which were alleg-

edly violated;

b. The dates of the predicate acts, the participants in the predicate

acts, 

and a description of the facts surrounding the predicate acts;

c. If the RICO claim is based on the predicate offenses of wire fraud,

mail fraud, or fraud in the sale of securities, the “circumstances

constituting fraud or mistake shall be stated with particularity.” Fed. R.

Civ. P. 9(b). The time, place and contents of the alleged misrepresentations,

and the identity of persons to whom and by whom the alleged

misrepresentations were made shall be identified;

d. Whether there has been a criminal conviction for violation of the

predi-

cate acts;

e. Whether civil litigation has resulted in a judgment in regard to the

predicate acts;

f. The manner in which the predicate acts form a “pattern of racketeer-

ing activity”; and



g. Whether the alleged predicate acts relate to each other as part of a

common plan, and if so, a detailed description of the common plan. 

6. A detailed description of the alleged enterprise for each RICO claim, which

shall include:

a. The names of the individuals, partnerships, corporations, associations,

or other legal entities, which allegedly constitute the enterprise;

b. The structure, purpose, function and course of conduct of the enter-

prise;

c. Whether any defendants are employees, officers or directors of the 

alleged enterprise;

d. Whether any defendants are associated with the alleged enterprise;

e. Whether plaintiff contends that the defendants are individuals or en-

tities separate from the alleged enterprise, or that the defendants are

the enterprise itself, or members of the enterprise; and

f. If any defendants are alleged to be the enterprise itself, or members

of the enterprise, an explanation as to whether such defendants are

perpetrators, passive instruments, or victims of the alleged racketeering 

activity.

7. Whether plaintiff contends that the pattern of racketeering activity and

the enterprise are separate or have merged into one entity.

8. The alleged relationship between the activities of the enterprise and the

pattern of racketeering activity, including a description of the manner in which

the racketeering activity differs, if at all, from the usual and daily activities

of the enterprise.

9. The benefits, if any, the alleged enterprise receives or has received from

the alleged pattern of racketeering.

10. The effect of the activities of the enterprise on interstate or foreign

commerce.

11. If the complaint alleges a violation of 18 U.S.C. § 1962(a), provide

the following information:

a. The identity of the individual(s) who received the income derived 

from the pattern of racketeering activity or through the collection of an

unlawful debt; and



b. The use or investment of such income.

12. If the complaint alleges a violation of 18 U.S.C. § 1962(b), describe

in detail the acquisition or maintenance of any interest in or control of the

alleged enterprise.

13. If the complaint alleges a violation of 18 U.S.C. Section 1962(b),

provide the following information:

a. The individuals who are employed by or associated with the enter-

prise; and

b. Whether the same entity is both the liable “person” and the “enter-

prise” under Section 1962(c).

14. If the complaint alleges a violation of 18 U.S.C. Section 1962(d),

describe in detail the alleged conspiracy.

15. The alleged injury to business or property.

16. The direct casual relationship between the alleged injury and the

violation of the RICO statute.

17. The damages sustained for which each defendant is allegedly liable.

18. A description of other federal causes of action alleged in the

complaint, if any, and citation to the relevant statutes.

19. A description of all pendent state claims alleged in the complaint, if

any.

20. Any additional information plaintiff feels would be helpful to the

Court in processing the RICO claim.



STANDING ORDER IN REMOVED CASES

All parties removing actions to this Court pursuant to 28 U.S.C. Section 1441

shall, no later than five (5) days after filing a notice of removal, file and

serve a signed statement that sets forth the following information:

1. The date on which each defendant first received a copy of the summons and

complaint in the state court action.

2. The date on which each defendant was served with a copy of the summons and

complaint, if any of those dates are different from the dates set forth in item

1.

3. In diversity cases, whether any defendant who has been served is a citizen

of Connecticut.

4. If removal takes place more than thirty (30) days after any defendant first

received a copy of the summons and complaint, the reasons why removal has taken

place at this time.

5. The name of any defendant served prior to the filing of the notice of

removal who has not formally joined in the notice of removal and the reasons why

any such defendant did not join in the notice of removal.

At the time a removal notice is filed with the Clerk of this Court, the

removing party shall also file with the Clerk a separate notice, entitled “Notice

of Pending Motions,” specifying any pending motions that require action by a

Judge of this Court and attaching a true and complete copy of each such motion

and all supporting and opposition papers.

The removing party shall list in its certificate of service immediately below

the name and address of counsel the name of the party or parties represented by

said counsel and all parties appearing pro se.


