UNI TED STATES DI STRI CT COURT
FOR THE NORTHERN DI STRI CT OF CALI FORNI A

Instructions for Filing a Conplaint by a Prisoner
Under the Civil Rights Act, 42 U. S.C. § 1983

42 U.S. C. 8§ 1983

You may file an action under 42 U S.C. § 1983 to chall enge
federal constitutional or statutory violations by state actors
whi ch affect the conditions of your confinenment.

A 8 1983 action may not be used to challenge the | ength of
your sentence or the validity of your conviction. Such clains
must be addressed in a petition for a wit of habeas corpus, on
the correct formprovided by the clerk of the court.

1. Filing a § 1983 Action

To file a § 1983 action, you nmust submt: (1) an original
conplaint and (2) a check or noney order for $150.00 or an
original Prisoner's In Forma Pauperis Application.

Thi s packet includes a conplaint formand a Prisoner's |In
Forma Pauperis Application. Wen these fornms are fully
conpleted, mail the originals to: Clerk of the United States
District Court for the Northern District of California, 450
Gol den Gate Avenue, Box 36060, San Francisco, CA 94102.

I[11. Filing Fees

The filing fee for a § 1983 action is $150.00, to be paid at
the time of filing. |If you are unable to pay the full filing fee
at this tinme, you may apply to proceed in forma pauperis, using
the Prisoner's In Forma Pauperis Application in this packet. You
must fully conplete the application and sign and decl are under
penalty of perjury that the facts stated therein are true and
correct.

Each plaintiff nust submt his or her own Prisoner's |In
Forma Pauperis Application. You nust use the Prisoner's |In Forma
Pauperis Application provided with this packet and not any ot her
ver si on.
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V. Conplaint Form

You nust conplete the entire conplaint form Your responses
must be typewitten or legibly handwitten and you must sign and
decl are under penalty of perjury that the facts stated in the
conplaint are true and correct. Each plaintiff nust sign the
conpl ai nt.

Under 42 U.S.C. § 1997e, you are required to exhaust your
adm nistrative renedies before filing a 8§ 1983 action; you nust
indicate clearly on the conplaint formwhether you have done so.

V. After Conplaint Is Filed

You will be notified as soon as the court issues any order
in your case. It is your responsibility to keep the court
i nformed of any changes of address to ensure you receive court
orders. Failure to so do may result in dismssal of your action

VI . Repeat Fil ers

I f you are seeking |l eave to proceed in form pauperis and,
whil e incarcerated or detained, you have filed §8 1983 actions on
three or nore prior occasions which were dism ssed as frivol ous,
mal i cious, or for failure to state a clai mupon which relief my
be granted, you may not file a new 8§ 1983 action unless you are
under i nm nent danger of serious physical injury. 28 US. C
§ 1915(Q).

VII. lnquiries and Copying Requests

Because of the large volunme of cases filed by inmates in
this court and very limted court resources, the court can no
| onger answer questions concerning the status of your case or
provi de copi es of docunents, except at a charge of fifty cents
($0.50) per page. You nust therefore keep copies of al
docunents submtted to the court for your own records.



COVPLAI NT BY A PRI SONER UNDER THE CIVIL RIGATS ACT, 42 U.S.C. § 1983

Nane

(Last) (First) (Initial)

Pri soner Nunber

| nstitutional Address

UNI TED STATES DI STRI CT COURT

FOR THE NORTHERN DI STRI CT OF CALI FORNI A

Case No.
(Enter the full name of the (To be provided by the clerk
plaintiff in this action) of court)

VS.

COVPLAI NT UNDER THE CI VI L
RI GHTS ACT, 42 U.S.C § 1983

(__) DEMAND FOR JURY TRI AL
(__) NO JURY TRI AL DEMAND
(check one only)

(Enter the full nane of the
defendant (s) in this action)

Al'l questions on this conplaint formnust be answered in order
for your action to proceed.

| . Exhausti on of Administrative Renedi es

Note: You nust exhaust your adm nistrative renedi es before
your claimcan go forward. The court wll dism ss any
unexhausted cl ai ns.

A Pl ace of present confi nenent
B. Is there a grievance procedure in this institution?
YES ( ) NO ( )



Wite your nane and
additional plaintiff

A

your
s, |

present address. Do the sane for
f any.

C. Did you present the facts in your conplaint for review
t hrough the grievance procedure? YES( ) NO ( )

D. | f your answer is YES, |ist the appeal nunber and the date
and result of the appeal at each level of review If you
did not pursue a certain |evel of appeal, explain why.
1. | nf ormal appeal
2. First formal |evel
3. Second formal | evel
4. Third formal |evel

E. Is the last | evel to which you appeal ed the highest |evel of
appeal avail able to you? YES ( ) NO ( )

F. | f you did not present your claimfor review through the
grievance procedure, explain why.

Parties

Wite the full nane of each defendant, his or her official

position, and his or

B

her

pl ace of enpl oynent.




[11. Statenent of C aim

State here as briefly as possible the facts of your case. Be
sure to describe how each defendant is involved and to include dates,
when possible. Do not give any | egal argunents or cite any cases or
statutes. |If you have nore than one claim each claimshould be set
forth in a separate nunbered paragraph.




| V. Rel i ef

Your conplaint cannot go forward unless you request specific
relief. State briefly exactly what you want the court to do for you.
Make no | egal argunents; cite no cases or statutes.

DATED:

(Plaintiff's signature)

VERI FI CATI ON
(optional)

| amthe plaintiff in the above-entitled action. | have read the
foregoi ng conpl ai nt and know the contents thereof. The sane is true
of nmy own know edge, except as to those matters which are therein
all eged on information and belief, and as to those matters, | believe
it to be true. | declare under penalty of perjury that the foregoing
is true and correct.

Dat ed:

(Plaintiff's signature)

JURY TRI AL DEMAND
(optional)

| demand a jury trial for all clainms for which a jury trial is



al | oned.

YES ( ) NO ( ) (check one only)

Dat ed:

(Plaintiff's signature)
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