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EXECUTION  PROCEDURE

The procedure described in this booklet can only be used to seize the debtor's
permanent fund dividend (PFD), not to seize other property of the debtor. For
information about seizing other property, you should read Execution Procedure:
Judgment Creditor Booklet  (CIV-550), available from the court.

Priority of Claims Against A Debtor's PFD

The Alaska Statutes give certain claims against the PFD priority over other claims.
AS 43.23.065(b).  For example, claims for child support, restitution in criminal cases,
delinquent student loans, and criminal fines have priority (in that order) over other
claims.

Claims based on a judgment in a civil or small claims case are processed after any
higher priority claims have been satisfied.  If more than one claim with the same
priority is received, they are processed on a first come first served basis.

When Can A Writ Be Served?

A writ of execution to seize a PFD cannot be served on the Department of Revenue
before April 1 of the dividend year.  Writs received before April 1 will be applied to
the prior year's dividend.  The Department recommends that writs of execution be
received by the Department no later than September 15 to ensure that there will be
time to match them against all PFD applications before distribution of dividends
begins.

If you want to execute on the debtor's permanent fund dividend, do the following:

STEP 1:   OBTAIN  IDENTIFYING  INFORMATION  ABOUT  DEBTOR

Before the Department of Revenue can take money from a person's PFD, the
Department must be able to positively identify the debtor.  The Department's
regulations require a three-point match between the Department's records and
information you provide about the debtor.  You must provide one of the following
combinations of identifying information:

1. exact last name, exact first name and date of birth; or

2. exact last name, exact first name and social security number; or

3. exact last name, date of birth and social security number.

(The Department's regulation is 15 AAC 23.213(d).)
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STEP 2:   CHOOSE  TYPE   OF  SERVICE

You can use certified mail or a process server to serve a writ of execution on the PFD.
Certified mail is less expensive, but you cannot be sure of the date it will be delivered
to the PFD Division.  If it is important to you that your writ be delivered to the PFD
Division at the earliest possible time (April 1) in order to get priority over other
possible claims, you will probably want to use a process server.  (Be sure to ask the
process server if your writ will be served on April 1.)

Tell the clerk what type of service you plan to use so the clerk can give you the
correct forms to fill out.

STEP  2a:   CERTIFIED  MAIL

If you want the writ served by certified mail, do the following:

1. Complete the Forms

Please type or print clearly when filling out the following two forms.  USE BLACK
INK.  Press hard so your printing shows through on all copies of the forms.

CIV-501   Information for Issuance of Writ of Execution

Fill out entire form.  Be sure to include in the cost section the cost of serving
this writ: the court's certified mail fee ($4.00) plus postage ($3.94).

CIV-502   Writ of Execution and Notice of Levy

You will need a separate writ for each debtor.  Fill out the following sections of
the form:

a. Location of court.

b. Information in Box 1 and Box 2. (Note:  You must provide either the
debtor's date of birth or social security number.  It is best to provide both.)

c. Check box for type of debt.  In most cases, you will check the "Other" box.

Do NOT fill in the date, clerk's signature or "Statement of Amount Due" at the
bottom.
















